i g IS ONERES

PEEOLE TATEZAVDECIE, ZO4FNCHR (a/an/the) 1T 208 9, £l o0 Thil
EENEME ) REZONERLSBZRTNIZRE 20, BISR S T2 et e 5 72 561 5 i D L — L s
D EFEFEVERNN, RATEL ERICEDFAINSH 5D T, LFIZENL ZWTHRT 5, 0B
DERIOIERIZHTe>TE, TA T4y R oA VFE [HEIAT AL ITN—NT v I7—FELIIBX
DI OOIE - Gk - AlFaE] (DHC, 2004 ) 2252 L7,

@ & (a/an)
FHIE L CARERENL, OED52E8z2 52 NSO (AIEAG) 2O\ T, TANEED
a5,

I want a cat. G238 LY B offilL—IE, L&z b,

I want cat. (iR Z < 723V ERZR L TIE ORI Lo EKRICR D,

I want a glass of water. OKZ —#R < 72&V) WEE L TOKITEZ HILRW,

I want a beer and a bag of peanuts. (B —/L & E—F v VA ZEN) BE—
ISR D TH 2 B2 S 57203, 1EBIIIC a (can/bottle of) beer, two
beers 72 & L R[4 G E L CHbiLD, apeanut L) & HRIOZ L,

72k, a & an DFEWGITIE, ZORICH LS LFORMD %] CCFTEHRY) BEEThiuTa, B35
ThivFan &) DARL—)L,

MERIZ2T AT 7 )
ausefulidea O  anusefulidea X useful D¥DOIT u TREAFEMN, F
X Ty T3l =) 20T, FHELHRT,
BV NARE S
a honorable achievement X  an honorable achievement O 77 > &
FEHROFER S1TiE, VO hZRE LWL ORHS (hour 72 L), L7
Do TRMDOFIIRE 2D T, an & H\ 5,

@ &l (the)
L4500 BARBNAN 2R T O REE CTE A A Ediil e b, BRI ETCE A2 r—A L LTIE
UTDOLI B b0nH 5,

1. AiiCERSNEHD

I went to a park yesterday. There was a white dog in the park. A little girl
was with the dog. (FEH & & HARICATE £ Lz, ZOLRRICIT—HOBAWRNBWE L, —ADbL



NEDRE—FETL, )

IFCOTHINAERICOWTIEIARETFRDONTWNAEN, FOHTHELUBDIZEETA5EE81L. Fh
WTEEHIDO LD TH > TRED L DEFFT O T, Eiiaa Dl b,

2. [BRiEEMIC L > TBRETXAED

Do you remember the woman who was at the last meeting? (Z D RID ST

WD NERZTOETD, )

Z D& who LU F DRI K o TRIE SN OME—D LMD CTiERF 2211 5, LvL 2D — ATl
W3 the ZEDLRITIUER D720 E WD ZE b7, 7272 the & a T2 &, AFNELRTHOMNE
HboTLEI, 72 2ITIRITHI LD the woman % a woman & § 5 &, [IANLD ARNW=FhE, #
DFOFHETHENNNE —AZBNHEDL0] W) ERICRY . FFEDOANZREMIZHET DO TIIZR<
725, BloflE LTk

This is the book I bought today. / This is a book I bought today.
ERLE AT IEARIT M LB DR o7 Z LD, AERFICT D&, fiiftrE-72o bD s
MV S T, AFDETLDOEITSE VO EDIRE LRWSEAIE. NEEaz v,

3. ETCOAIZE-THE—DHD

The Earth revolves around the Sun once a year. (ERIZ KBGO JE 0 22—
AT D, )

Dl EH ZOHERIZES THITE > TE, EilICITER L Kb ME—D b 00T, —D Ly
HOERETLAFE LTCERHZ DT 5, il the world X° the moon 72 EN[REEED 75— A,

4. BEOERFAIZL > TEMINA LD

<t k>

Our office is located in the tallest building in Tokyo. (Fe3fED A7 ¢ A3

H—DEmBELORICH D, )

Lincoln is one of the most popular presidents of America. (U > 7 — 37 A
UHTHRbHARDHHKFEFED—ANTT, )

< - o>

I found a mistake in the third paragraph on page 25. (25 ~— Y D =B %
WZREEWE RSP E L, )



<ME— - [FL>

This seems to be the only way to solve the problem. (Z 2123 Z o [ Z it ik
THEDOYE—DHFIESL L, )

You made the same mistake again. (£ 7-[7] UL A VK L7-43, )

<IELV - [iiES 72>

As you put the wrong question, I cannot give you the right answer. (B OERINELIES T D005,
BEIZIFE LWE ZITHEZR VY, )

IO OHITIE, AFEEMT AREGFAOMWE L, 7272—2DbDONFESND DT, Exlialz H\ 5,
&% D right & wrong IZOWTIILT LY the ZHVW 2D LIRS 2V, TIELWDIEL K 20D 23—

DODOFEHETIT - & VU TE 25513, Ekal & V2 D73 i,

5. WO TEL L THRETELHD

Please use the elevator to come up to our office. (& L _X— X —%f#i > CTH f5
DAT 4 AFTEBNTLLZE, )
Please shut the door. (K7 Z®H T 7Z& W, )

INHORITIE, L R_R—=Z = RTREHH L2000 LIV, FICEhEEbe<Th, BAWIZ
BEERD THEL L CEDT L R—F—L RTINS N5 L) RIRBEE S TWD, RPIOFITIE, 7=
EZECAREDZLR—=F—RNholl LT, ELLEHSoTHLAT 4 AT ED DT HDT, FrE LR
<THHEDLRV, KROFIL, ME—DHWTWD R7 | EZAS LRTAESPRT TA->TELL KT &0
9 Z DRI DT T E DA

@i

KL R, HERLE (L0980 2—oDT ¥ HAWNEIHT I —L LTETEAS. FRERRK
(generic) KHLE MRS,

The dog is a faithful animal. (K &9 & OIXEREOEM T, )

7277 L AU LWERBL, MHBEHIZIIRO =20 — N5,

1. B LWREL <the + HEIE >

The whale is not usually a violent animal. (7 ¥ 7 IZ—fRIIC A2 72BN T
X720, )

2. bR FRER  <BEE + HEE >




Whales are not usually violent animals.

—RER AR D & E O NFRAIERE <P + HEE >

A whale is not usually a violent animal.

<ARAEEAZAZHWT-RHBRBL> OLos-2tEz o2Vt (RE[BEALGE) 2OV TIE, wli
O TICHWS,

Yogurt is good for the digestive system. (2 — 27/ MMIHIFGIZE WV, )

LODOFEMEE L TE > HEICbEmzZ STy,

The house is made of stone. (HDFITHEY 72, )
I threw a stone at the snake. (ZFDO~EIZHERITOITZ, ) ZOHEIT—2DAZARO T EA
G

<the + IERFADOKRIMFEI > the + TERF] T, TOEEFMIL > TEDLINDIALLDERIHT S Z
EWTE D,

The rich are not always the happy. (&FFHD A 23, BT L bR AL L
IXBR S 720, )

BT D K912, Tthe + BRI TROINLDA4FNIEEHINL 2D,

@[5 547 (proper noun)
BAEA (N4, #4728 @ EE DT gy, Flghe LT IO L 9 26 OI3aEq & 1
éo

1. BEEOELY - LIk - 55572 8
the United States of America (7 A U WARE) 7072 LAG & L CEHEEAR T 5 D235, the
Rockies, the Rockies Mountains (2 » % —[lJk),/the Philippines (7 ¢ U &' 5% 5)

7o 72 LHEEIY T < & B EBIICE G221 5 b Db 85, (the United Kingdom 72 &)

2. JERFR of. .. 7o & ClEfi S iz s
the Gulf of Mexico (* & 227%) /the Cape of Good Hope (& 22il%) the
Mediterranean Sea (#iH'i),the Amazon River (7~ > >JI)
FEAREZII DA FIZIE the 232< ,  (the Mississippi 72 &)




3. RO OWEMIE4 22 Y

the National Trust (73 2 7/ ks 7 % ), the White House (ZFk 7 1 k77

)/ the British Council (3% [ UL fEHL
ZAUZIEBSE L ND T, EARBNIZZENENDORUER ENRED LI ITRKTL L Th DN EHERT 5 DN
b MEHE,

4. ANH——<the + HEOBEHIE >
He is from the Smiths. (ff 13X 2 X AFZ DL, )

5. NMa——<a+ Ik - ZOHEEE >
A Mr. Smith called you in the afternoon. (2 = 2 & A &9 ASFH4ICE
FENHVFELE, )

@H L Ekk
R E DT DT 7eninE VD Z ELSMNI YL, AR EBEEICT 20 EEICT A0 TN Z E b E 0,
ZHIZOWT HER 2L — L 2B LT L,

1. A% (countable) 2>RFA[H (uncountable) 7»

—EANIT TOE D, Sleo ) EHx BT D2 R TE DL O, ATHEA G L 27 X, “abook”, “two
books” DX I ICHE LB TEEHFITDH, —FH, [ZZETTOED] LW PRGN Db 0
oL SIS PId R A EA ] & S, “two waters” “a lot of healths”/2 E L (XE DRV, 72200
LWOIE, HOLGEICARE/ R ENAMEICER SN DT TiERneEns 2 & Thd, £io—hA
THEEZONE D 72D, RafELAFHELTHI LOHLE (F : advice [BIE ] , information &
), mail [EfH]  etc.),

2. HEEBEHCCEWNELR D45

Let me give you some advice. W< 2027 KA Z&BIF X 5] (RA[H)

I've received a couple of advices. [ @@ EZITE~72] (A[H&)

I had a lot of experience in this field. [Z OB TORBRNEET (RaJk)

I had a lot of memorable experiences in America. [7 A U #TiFEZ% < DENNT-WHRERH -7 )

(T %D

It’s my duty to teach useful computer skills. [f&IZNVDa L Ea—XDEWFE2H 2 5 DNFLOFHE
B2 (e

An increasingly larger portion of duties is done with computers today. [4H 3 F9%< D¥EE
WAL Ea—FeffioTHEENS] ()

izt arm i) & arms [ER%% ). confidence [H1E] & confidences [T HHHITES]. air [285% & airs
[EP% ). water [7K] & waters [V, 7] 72 &, HEIZT D EBERRDRVEDLDLLEORD 5,



3. ANV DEHZ HITIT
Let me give you a piece of advice. [ONEDBIELTHIT LD |
I need a hundred sheets of paper.  [#%/% 100 #4277 |
(I need one hundred papers.  [F&3C 100 B34 ETZ ] )
Several panes of glass were shattered. 24D 4 Z 2 R3E| 57~ )
I ordered two beers for us and a glass of sparkling water for Sam. [FA7ZHIZITE— /L% R, W
LNNFAN=T VT —F— % EL LT, ]

EARBDEBZDDMNIE T, BEEARTTOICHWLHEENES, FFE & THAIZH#ERT 5 X
LIz, REOFNZE L THET D &, TE—/b ] ITEELROTEZ DNRND, 7T AR LI
—MDTTHTLS 26020 T, B/HlE LTAIRAFHIE LTHWSZ b L<HD, bHAHA “two
glasses of beer” L 5> THIAILZ &, glassid, FMELTD [HT A ITEABENLD & AFHA
TN, Hax DR E LTo 177 2] ([ Xa[HEA4G, glasses &9 & TAT xR OFKRIZHRSD, ()b
B . —HOBEIE “acupoftea” T TBARIZWAITT A 1L “Would you like a cup of tea?” 72D
THELOERBY, EIABAFY AT “Acuppa?” [—MEH 2?2 LTSI ABREBY, ISNETY
a— 7 OMEIcIND,)

4. WAWAREEZHTNRH > TR LW —2R
TEXENEDOFE] L5 2%E. LTOX 9 7eEXH0AHE,

a contradiction between form and content

a contradiction between the form and (the) content

a contradiction between its form and content

contradictions between (the) forms and contents
ZHUBITRRBIT Ko TRV T 5 _REEH, FITITBLFEMITIZE A EHEWED R WREL S B 5, ER
RN 72N bl ZOREAD YT 22— a3 NI 057D THLZ EITHTLL —EHLRWVWDT,
= AN = ATHIR T D RTVWEE FIRo TV DENE I e, WHIZAOHBIEEIZ Lz,



WEER5. 1] BhEhE & E DB

Bh#hE would 1% will © TEEE ), Bh#hE could I% can @ LK |, HAMZRBMEL L LI TRY
2, BUEDRES COREITRER OB Z WL 01 24 H5DIXTHFCOLEEBY, Znbld MK
Bl ORBTHD ZENFLAET, BIHEOHENFFICE > T =27 U AZRE LT D,

B ZIXRD X 5 705 ..
#1)

A: 1 got a call from the management of Fighters. They want me.
B: That’s great! Why you look so worried?

A: You know I have always been a Giants fan. What should I do?
B: Well, I'd take it.

ATHESOLELO L13E S BRANGFHEWEZIT, £ LEEb L0k Tng, Uk LT BIX “T'd
take it” (I would take it) L& 2%, Zix “Tll take it” (Iwill takeit) (2T 5 & E 97250, BID
b R THE I,

#12)

A Billy Beane is a great GM. Don’t you think so?

B: If he were, A’'s would soon win the World Series.

BRiE] [~k —R—] 2B ORFE TALVF Y7 AO GM B — - =IO TEEL TS, B
% “If he were” “would win” & S5->TW52, ZhzZhnLi “Ifheis” “will win” (Z£ x5 & EH
IRD 0%

FLERDE DB b EZ HILD,
#13)

A: Thank you for suggesting a change in schedule. I believe it will be a very difficult thing to do.
B: Thank you for suggesting a change in schedule. I believe it would be a very difficult thing to do.

AL BIRIZEALERIUEN, H2vy 7T U AOMBEILT BRI > TS, —H3 5 &8Eii7ngE o

EOCEZDEM, o T0D I ENIEXFHZR>TLESTND,
S5O A TOFLH T TEL,

#l4)

A: T will take the offer.

B: I want to take the offer.

C: I would take the offer.

D: I would like to take the offer.

#i5)

A: Can you send me the file?

B: Could you send the file, please?

C: Would you send me the file, please?
D: Please send me the file.

NS RO [TEEOESW] 20N S T TnabntEZ N TWS, MBEITARE [TESX




DEF] BESTLHDNEND ZETHD,

RAVE1 <FEPLEIDPOYW >

B 1 & 218, THEENE D DPOHMT Lo TERBEZZERZD LD bOT, ERBD EREE D—>
ZRLTW5, “Tdtakeit” ORI “IfIwereyou” & LENREZ 725 EWIOERHD ., THNE
SN TWEEEZD DT, EXE LWL IFERCRTS) 0T, ZhIicE 72
STeHEWVIFRITARY | Leo TRERILE 725, —5T “Tllitakeit” IZIE TH LEREAIE-T2 6]
EWVVOEMEIN R, AN L— REHER D, “Tltakeit” 1L MERRDVIZT 74 X —R12f7< K
EVIHIBBRIZLM ST, ZIUXMKEDORBL T,

TOHOBITIE, BE—UBEKRKR GM THhDHZ LN TEENE I N ILL-oTHRIANLEDS, LVIE
EICE > &, BELFERINE [BEELEINE I PEEICRD, BIZInd IBELIEETIK
BV LESTHWLHDT, T LE—URERRL, TALF v 7 ATFICY = R =X THO7E
AH ] (EFELEBRIZZE TR LRWEAS S, e b B — VIXERTIERWAD) Ll _Tns, “If he
is, A's will win the World Series next year.” & L7238 HIEDER TIIH 208, ZDHA Bl s
(BELKEETHD] LHBILTWDLZEIZR2D (TE—HERIE L, TALVT v 7 A T&E - LEW
T5EAH1),

"L b2 <EBOFREMHE>

B3 TIE ATV a—OER ] N [EETEXANE D O] NREEICR S, L0 EMICE 2T,
[REIED2H Y THEINEI ) BEHEL D, Tidwill & would TIEELLDER, AT Y a—
NEFIIELH2H 0 THDHEWVIERIZRDDIEA D D,

“It will be difficult” & L7256, T#LW) = [FEHTERIZH] LA ML —MIBEXTWS LD
WHEZ 208, ZTHUTHIZ THELW) EWOFEEZFEEL LTHEITWLLETROT, FILEHRH LD
JCiE7evy, —7F “It would be difficult” |[ZREDRH T, TH LAF YV a— L E2ETTHLT LIC
moleb) LV FFENRETEINTVD,

SF 0, will OFAT THLVWOEFEREZRSLC-THEL LI EWVIEKRIZRY, would DAL
HELWEA I ML T2 HY EFHAS LW EKRIZRD, L7eh-> T IEBEDOWEEME] ORHEIZHR
b & would Z B LRERILO 7 AIEEMEDME N LD Z &2 D,

RETHEIZR>T-HITE 2L,

I couldn’t care less if John will quit or not.

I couldn’t care less if John would quit or not.

DENWRDH D, FTHHEICHEL T “Tean’t care” TiE7e < “Icouldn’t care” & 72> T 5 & ZANMK
EORBT, AKX THLZEILEDIELTH] LWV FHHINEEINTWD, FEITE TS %
will iIZ T2 would IZF 272009 Z 7208, 2y [RELOFREHE], 50T TERHBWT50%
DTHBEN ICLsTEEXHIEDL-TL D, will &L LEHEYa v iEZb2FEA DL OL DIk
STWND, Tk would (2T 2 &, FIRETITFFD L2060 THLHLWIKE LT D, [FEH 2 D
KB E ANSNRTIE] & THERDS 9 EWITIE) EhoREEREESH TV NS 2L,
ZOBHIIBILOEETH D [Fh) X, BIZY a UBFRD L0 E 9 0721 T, BEREZIZOHNLT




ANFEEZWLEI L L TWVAY a VOREEIRNRICEDLRWVWEWVWISELLED T, YarNnEsh
AIMWHIST-Z L TlIRWEIRRTWA Z Ltk b,

BA Vb3 <HKEEEH>

Bla LB 51E, WERFUICE > THEIZTEIZMA DLV bD, HAREOWRGE, TEHEOKTIE
<. EVRATIIARRES & LTHEMICHWON D, ZOREZBFET 2R A 2 NI, [FHFOHW%
ENSBWEETIHN] L) 2L, HEOHMABEETIUITHIZE, REL T8I EEXDL L
AN

Hlad AL C, BEDBRENENT IS TND, will & LTESAIX, Boo [T25580 ) X
FL—MIEHLTWD Z &2 5, would ZffH &, [H LR Mblnwes] T8 LThHER
SLd7b] REOFHHZERTHI LIV, ZOSHEFOHKABEL TWDH I ERITODH)
SND, want to (X will KV b HOOXEFS (F8) ML, AL —FREFTHDH Z LITE
DY IE7ev, would like to [FPILV M E T, B LESITOHZLEBHFLEZ L] &V EHN
HY . PRVHEFICREDDPS> TWDELIZR D,

B 51X, B TIERHENMINEZT 256, HFEICEAZ L 2T H5E5ORBOMENSIT, A & B
DARTNZ72 5T T, A 2T please T HAWTWVRV, BEHAZ & 2T 55AI21E, TX 5721 please
PRI E SIS, AT Can MEDILTWT, ZHUTT7 7 ANV EEDLDONHBIROGHE, BT
I% Can 7% Could IZ72 > TWAHN, ZEE [bZbILTHH o) EHEARBEVEZTH] EWVWIHKED
2720  ARERBLLE LT, S LAMETLED] LW FRMFEHRFTEIN TS, CEDDOHEEDL, %o
THHIDIEIYUREVIK LR B D, LHINHIED ETLWVIHIFEELZLTNT, [CobEtAZEAESTL
a0 LW XS RGEEIE, ZhHDRENL - DL D,




FEERY T LR O—K

Wil TA T4y R e vA LV [FFETAT 4 I N—NT v 7 ——IELIBZDT=ODIIE « §BIE - A)

Fitk] (DHC, 2004 ) #&EIZLT-

@5 TIIZHONT

HEEDSE [T, BIERTH Thave + BELF . BEETH Thad + BELHF . RK5ETH Iwill have
+ BESF] ICTKHITE D, BIERTOHEAIEEEE LT DENH D WIETELZ EWV TV D BIE 42 FLUEC

LT, ZORRIZWE D ETOHPRELZTLRT 5, WMETT THIUTBED & DA,

ARHFET TR

ERRDOH HRFRNENENEEC 2D, WThOEE S TRELRDIRER] DR T, o5 HRES
ER [SBTLTWDL, £bx BRBRLEZLBH D], FFEnbnzkd gL Tnd] &
W) ZODT—RZHONT, BTREMND, UTICHETZTRIZOWTORARZRT A, @EET,

RKFZTIZOWTHIEEARD & Z AIFFE L, ,

<ETLTWS>
Mary has just come back from Los Angeles.
(A7 VY —lZadrBrANL{oTEL Z AT
SIORFHRTIE HF->TL 5] EWOEERET LTS,

<BRLIZELBHD>

Have you seen No Country for Old Men?

T/ =B b= 282 eR3HY £3 0
SZORRETOEZNTBIEZ LRHDNE DD,

<ffE LT\ B >
I've beenin Osaka for five years.

[RBRIZ AN D |

= Z ORFRE TRIICW T, ARSI EHEE RISV D, ZDOHA RIS

felZ s, TENE] OO EIITBUETE TIH#EITIZICR 2,
I've been watching TV for almost five hours.
(6 I DN ZNHERRH ST L EEBET T 5
I've watched TV for almost five hours.
(HRFH ST L EZBL T (R4S BTV R |
SHOFITIE<SET LTNE>RITHD Z LITHER,

@ ET & fil O BUETE T2l 9 7

Wa &9

DIRBE ] Ok

<iffE L TV D >HEICHOWTIE, BUERZE 9 2 & bHIET TR 2 5 22 THRNRT UV, IROH]



TRBAZRTLCR, (5728) ToLiCLW
Since I came to Osaka, I have been busy. O
Since I came to Osaka, I am busy. X
= (578 © 145 ITHhRZzEL E, am & LRGN, since & W IOFETHADRE SN, T bH
LSICEDLE T L TND>Z ENRENTNDHDOT, ZORSIFHERTIEEMHE S OBNELY, 2
U for 72 EOLGAEBRIT,
I have been busy for five years in Osaka.
TRIRCOHAFEMITT > &L (ITTLo72) )
=S ZOHAEIE. b O RREBEN DM THTIC LSRN E NS BERIZH 2D,

@5 LB A D N BUESE T2 9 )
BESE TR ‘f@ﬁ%%@ﬁ%ﬁﬁ&kFoﬁﬁofwéj:kﬂ%%ﬁ@f\%mﬁﬁkﬂo&
DY D7 WIEEDOHRFATEHIZOWVWTE I LA, WBEEEMH S, ROBIEZ R THRE I,

[PRZL S HFICHE LT

The bus hAas left at 5:00. X

The bus left at 5:00. O
SIZDE DT T5H] LW ) EURA L FORF R TREE 722 LIFBIEL T OB BNRVO T, wER
TRET D, RELELEE IR TS, ROFITIIZE TR D,

The bus has already left. /XA THHHTLE ST
SHDPANRMEZE N 5] OREENDET, WoDZ ENTbnb0n, TEBRIZ/ N AR HIE L T
72l LWH LT, BUESET LD, NADHIEL WS HRFEN, TRV ENTLE-7ZHS
DBUEDIRIL L 3D ) HFFo> TWDH Z EIZHEHR L2y,

WOFNTESTZAH S,

M MO 12l

You have gotten taller. O

You got taller. X

You are taller. O
= MHz) &) EEFO X S KT 528, ZiUT MR [BIEIZE S £ Tkt L TN T X 72
EWH ZERDT, BIEETEEZHWS, HL5WIHNCH L IS ICBEETEE S 2N TE S, “You
are much more beautiful than (you were) last year” [EHF LD T o L TR o7z) 7L,

BB,

BT EL CLEo T
1 have broken my cellphone.
1 broke my cellphone.
SITHUTELLTH OK 226, 72720, FRCT A Y A FEGETIIRBEOWMERO TN AR, BiEIEA XY



HFEECTHWLND, DL EMRE TS WAL,

@I E5E THEATI
FOBNZHEG Lz, mENOBEIZED TEEDO/KEE] 2K T55121% Thave been doing| DED
BUETE THEATIEZ W5, IROBITHEWG T 2R T 5,
MM A B> T LE -T2
I've done all my homework. O
I've been doing all my homework. X
[EARBOM, To LEEE0 Kl TWD
I've done my homework during the summer vacation. X
I've been doing my homework during the summer vacation. O
= 52T & Tt OBBWREBZNOWEZIT D249, %E DA during 12 [~DT - & &
WOERBHLDOT, RBS Ok TH D Z LBHEHSND,
%, TERGPICEEEZ 2B TLESTL] EEILAEIEE I T D0,
I’ve done all my homework before the end of the summer vacation.
I had done all my homework by the end of the summer vacation.
= Z O%ET during NEDE E TIIEZXR2VD T, before X° by -~ T 7] Lk aRT, 8
ESET EMEFETOHlER L ThHD, AL TEEERBEBED T RWTNE, 4 LT IEEE
RV #EZTZ) L) & T, BEITBCERADPE DS TeRE RN BIR Y IR Y TEIRAO#K DY £ Tzl
FEEETOVRI TN ) 2L,
Wi, S ST 2E N 2 7,

PRBRIAZATAAE A TN E 7703
How long have you livedin Osaka?
How long have you been livingin Osaka?
SEOLDIFITHE\EBDOFT WG T, 200 b bERIT 256 L. bR KRREZHNLILEDELD
THEx D, FTOFIHEHBDSFWHEDN, ZAUIHFERG 2Bl 2552 LT, TRIRICE<S<FEA
TV ZENFLEVLTEY, TRSAHEATHD] ZLEH[HRE LT IERBWVRWDN] Z/H<
£ 9 i DB,

@il D —E

XOFIEBOHE (& F LTV DOEREEOHS) Nhiud, BF b EEEPhD Z &b, £D
L B OBF O BERRE) 2Rz TESLERH D, FrcEEEsE (OO0 TAAIF~T]
EE o) OXEMEGRE TOOIXAAF~TEEEo72)) ICEBT 25812, Ffilo—B3 i & 70

DT, ENEflE U TERBRL— VAR L THL,

<BAEE BRI 2. D >



[V a NIENEEEA ETICRLWE S o7
John said, “I needit by Friday.” (¥fE)
John said he neededit by Friday. (%)
S5 HFRIMUT, need 23 needed & 720 | BEINIEER TH—IND, YAREEDOTI S he LD D,

<BEEBIBET T2 >
[Va IR DR (RTHOR) BRTAT V=2 Azt E -7

John said, “I saw Mary at the station last night.” GEZEE)

John said he had seen Mary at the station the night before. (52 7T)
SVarORSORET TR LBERBICR> TS, TNEILIZ [Eo7) LW rBERETED
TWBHDT, KA —>T N CTREL T/ D, F7- last night 1ZES LZRO Y a o [HE] D
RIEBWHBROT, ZOEETIHEZ T [V a URE I F o7 E R THIOH D& L9 ERD the
night before (2% % 5,

<HBUESE TENBMETZ TIBICR D>

[Pa AIAT ) =3B AT T2 Z e RN E E o7

John said, “Mary hasn't been to Tokyo.”

John said Mary hadn’t been to Tokyo.
=T a YOREOFTERIEZTIEOEZIEL, SHIZVa rBEIF o7z L) LOH TR 2334 T
WEFETHICR>TWD, BAIOBITIEEFEATHY a VOBUEREELROIZK LT, ROFITIEY = v~
NEDOFEE L) LW OMEOREDIEEIZ > TS, EORFEZ ELHE L D ) TR ZE LT 5
LS ZEEMEATERERL,

<WETTRITBEZTHOE E>
(P2 EZ ATV =P DETITIHMEFER A TV EE 5T
John said, “I had finished my work before Mary arrived.”
John said he had finished his work before Mary arrived.
WEZTRIZENL EBEORIZTE LE I BT, ERMIZIZZEDOEEHNS, ZofITIEE
512 arrived &V 95 5 = O8N - TUv5, had finished N EZTEOE LD T, ZHITHHLET
arrived bIHEEDE E L7705,

<pilg>
[Pa URELWZ Ei35r> T
I knew John was right. O
I knew John isright. X
SERZIZO XL ICBERLBETRHZADLELDITER, BELBELLEDLY R{FETHLZ &
[ZOWTBRRDGEITBINRAET D,



[ 71 MR THIER T & AR I B & 72
Mr. Okamoto told his students that the Earth is round. O
Mr. Okamoto told his students that the Earth was round. X
(A7 YV —iZa Y B RTRERRECHD & F o7
Mary said that Los Angeles is on the West Coast. O
Mary said that Los Angeles was on the West Coast. X
Sl Z BTG TRERBICLTLEY &, LB INLIE LI FHERLFIR LD LV IFEICR>TL
FV, FRIZEZEADBE D, WTHICL TS [ O TUEEI o7 LW O GEEITIE, %5 O8hE
IR ESE TR LT U 6720,



W= ==r—rva VElftE GG A B HERER

fvhaFrvav

<FBHEDOKRA L >
HEIOA BIZ, FTREICHKELREFHOBRTEELITWVET, TORICREDOHD i EIZHOWTORIH %
BEEWETEX, T EFEBICa U  Ea—X 2o TEELZ L W& 7,

1. KFERE  (BEEMAEREZSR)

CHE T a—FERy NIRRT AT OB EEITVET

c FRETHHT D Google DT H U FEFRTELET

cRETH D AT AEMHICHET LET (Gmail, Document, WebCT 72 &)

2. REOHEDFIZOWT (BRh1., BE2)
cREOHOSEBREOMED T RO F iR Sl oW THALET (ERh1)

C HR A CRHIT V= MCBEZ W E £ (B 2)

C IN—T R T AE oD I N—F I ET

3. X E A—/LIHOW\T (&¥ 3., Expressions)
L E A= MOV THSTEX-WI ERFNMLET
4. FIscr A 7iE (ER4)

*E A=W EGA, ENEERITH A 7L, A— L THlilcED £9, XA BT &E A—/Lik
F121% Gmail 2 \E T, EHETHEEOMH4 % TE0609Name] & L TL7ZEV (Name & Z 5
WITEEEARNDL AT ZEL), Elexercise D E T, HFIX5HOHMTT,

 BISTIZ DWW C DL & Fe A £ 3

5. FIC{ERkHE (&kS5)

CBESCEATOVET, BEE L RT, REEOTEAER LT EE0,

- R BEOMZE 21X Google Document VN EF, ZN—7 T EIIBEINIZ R¥ o A MT, i
BEEFTALTLEEN,

6. AEER  (Bk6)

IS A — AR OBEE LU E T, SENEE CARIT O A — L E2FN T, BfICE > TN,
A= IAERRIZH Tz > T, BE6 Z2SBIZ L TIESVY,

- EEE OB O£ X TA0OB09Name], A IE assignment (GREEH) O A T,




BREOHED HIZHONT

1. REOHBY

FHaIa=r—rarE@ERE 858 ATHEH, EVRXAEA—LZHbe Licala=r—va
VDD DFENE A FOET, HIE U RIS DWmEERBOA — L O LEMR O 2 % HICH#R
ELTHIZDTHDOTIF L, BRIV Ea— 2 2o TES L THREMICES LET, EER
EHRESSZT 7y NOBBNIE e 2zBE E308, EHIX0ENA] TLRRP<KELRLELY ) A
BREOEARFGHTTOT, X E A—/VOIERNE B ZHIZOF 570 HELLTES ZE0D
MHT, BEVREENPTTICETETOXEELEBTDIL ORI LAHBLEL L O,

EBIZ, E A—NPSNDOFETHaIa=r—v gy« V—)L L LTHEELH S Z LB TWETE
KTeh, 7uI70F vy bEaREO—REL TRV ANLTWEET, ZhbiEdH ETHIMW R BOT
TOT, Z7I7AA—LEBLLANY LD, BxOHRFESLENOWZ LE2EESHOILVT 5L,
VT w7 ALTHELATHELEFIUEERBNET, X - BAO A — LEECHRBEORE R 8, #
FIZET HEKICH A— VBN ET, TAOEERANICETEELZMHEI LOCLET (HELRE
DOEATHRIZAARGE T £T0OT, Toid7e<),

FEEICENE D Lo RIS EL ORFHEEICR P> TRIT L O ICAEEREEOHDEE
DI EPMETT, FEEEHATIE THE, HETHWEBZZITCHT, 20 LEFETEER DL LD
ZRRAUE. DRVBRNRNTE TOWDIEHLTY, METLIRLBEIDESNETOT, ZOERIZ
ONEDHGEEEITOEIEZ L THATLIEEN,

2. EOHD S
BHOREFIRFE 72— THITLE T, T —~ 2R EL. THITH > TA vi— 1R
HELTWEET, #BITRWISCTF vy M2+ 2R T £,

cBILE A THEE——T —~ICEDE A= VOFILEBEL LETOT, Thvad L<FA, BERIL
THA T LB DEHNCA =L TEY T, HOTHHEIRWVOT, [EMEIC, CEZMHRL
WA ATLTLIEEN,

 BISCIRB——Z A T LTI O W T OIRF AR R E T, BICEHDT L — AR & T TR A v
MZOWTHHALTHD ETOT, NEZ LSV ERL T EEN,

s BRI OIS a o 7oy | WA R BSUERCZ: AR OMEE EICER Y A E T, S
~OfFE ETRANE Google K% = A > K&~ CTITWE T,

BB ERE—mHREEZ N LETO T, ERICLEDN > TA =V ZERR L, #ilIE TE-
TLEEY, EOMER LT, REKTRICEWEEMZRAHA L TIEEN, BRNE &
BL, BEXETHLERDDEAITHEMND A=A THEKELET, ELEZbOEERHLTLLES
[

« EOM—RFEOTIUZ L - TE, FEOUEFHIZOW T DM ATATLYD . RA v MEEZ1T
STV T 55 6H0 7,



3. dMiiD 5L
BMaIa=r—ya U EERE 58 A FRIRKFEOERORETTDOT, ETHIZITIREND
HALRRITESNE T, OO ORMERMIL, ROIEHEIZZE > THTWET,

OEER (HE. BERE~OBRV#EA) 50%
- BRETRH 50%

BHEOH G ETBRAINIZVBRASNTEV TR B 0500 LLVETADR, ZOBIILTHE
A TA—ATIEKL ZEN, ERRHY ., POELRBENDH S LRD LN L5EAIT. KEHRE
FLER A, FERESHZEIO)OFEMBERLHEIC OV TH, % RIS ShAUE, FHlio x4
ELET, BAEEHT, WebCT IZHRIL B DEEWTEBEETOT, RERFITZELLNLF T 1 —
RLTLZ&N,

HIARRBROYR L H— MEb Y A, FBICHSNIEEL EBALRE LTI SN,

4. RETHEHATLHD

A 2= HEESTAEERFOICRY ETOT HHAARLE L L PC 24T —A—BET 2FTIC
BENTRBNTLEE, ERTFAMIEEFLIZbOZa - L THRELLET, AL TV L
EOHDHHLDIFRICH Y AN, ELHECHERHIIFEA TIHELE IV,

A=)V DVERL & 52T BRE R~ OME L IRA], ARERR Y, BEICBIT 2 1%, 2T Google % i
L TITWET, ZEPITIE, AR Google 7 U v hEffioTr A U LIZREIZL TN T EE
WV, AL - GREER M - K ERS e E12iE TGmail), FEMBEICIE [Google R = A2 b, FFEKE

GEREREFORBMOE/2 ) 121X TGoogle 1 b AL ET, TNENOFENFIZHONTILE
Bl D6 A — L 7p ECEAE L ET DT, BB Google #F =7 LTL &V, 72 [Google
AN FTAT P EBRELTHUTHETORATE, BOMOU =7 %A &R TEEd, kT
78 &% IR DA LETOT, o THTIIZEN,

KIRKRF-OFFESZT S 2T 5 WebCT 1, GEFRE L OBRAMO 7O L ET, Bkt 2 o Sl =,
FLFET77ANVE LTURTFLTRBELZVWHIL, 26600 X7 ra—RLTLEEN, T vy
NOBEREN D D £F DT, AR LOLRIIZ S ZTHEH L E SV, BT Google (2 F v v MERED
HVETN, ZHEFHLLLDHFOT Iy M8k L TEBLERH Y £1,

KFEDID & Google 71 7 > NI &Ky iIZKz2 T &,




7 — 7R B CEME T > — b

TN—TEDT=DDBET =2 L LETOT, LTOEMICACZE TREEAS IV, BT
B ICBIR H D FHAD T, EEICBEZLIEEN,
FERMADOHD1~3DIHBHTTELLOERY, TOHTELHDR Y 7 ZTFHWAL T IEEN, K&
BIZR 1 OMDOAFHRENBIZATOR Y 7 ATEZIAALTE S, RAFE LD AT > 72 AR
LET, KEICB4ARTE, ABEEG L7 Gmail ©7 KLU A (F713H AT TR H O Gmail 7 K L-R)
Z ZRALTEE N,

Q1l: HKFFBII/ERFT?
1. &F 2. i 3. FE =
Q2: HERDAETEELES ?
1. b7 2. T=E 2D 3. k<MD R
Q3: BWHETXEEZEIDIIGFE?
1. HFEVFEZLI 20 2. MBI BHES 3. EAEAFENTHIZN IR
Q4:EFETEA—NEEN-ZLIX?
1. 72\ 2. A2 d % 3. LigLiEEL R
Q5: HETTuleENTHEZN?
1. @A 72D THN 2. HSETHEL L TR 3. BIFFNTHN =)
Q6 I Ea2—FITITFELN?
1. B<SIRBGH BN 2. FRICARHBZRERD 3. MIRVFELW M
Q7: BEDAEFETCa L Ea—FE[HES ?
1. =FiciEhd 5 2. AR GBI 3. AN Thfiho T3 R
Q 8 : Google D A — /L EDMDY —ERE[F ST L BH DB ?
1. —FEH 0 2. o=z &b D 3. Lxobwoflid Iy
Q9: Ry FEBULTALRIRWT HDONEFX?
1. 20 &9 el 2. fFEBVERERD 3. X v MRERIRIOY IR
Q10: ABE, HRAFDOALLLRXY FETRV EVTHHERHD ?
1. FHFENTERVWOTERE 2, fifE255TE LS50 3. R TE 1T R
A5t R

K 4

#¥EMH Gmail 7 KL X . @gmail.com




LR A—ZHNT

FILE A —/UE, EARBICRD LD g 2 Ff > TOET,

1. subject line (f-4) : AHZRRICE L DT, A—LDHX A FLTT,

2. salutation (FFONNT) : BEXLCZEEOANR ELZRIICEE ET, HFLOBMRICE > TR S

FEODNTZE D EWV D =3B Y £,

3. opening sentence(s) (EXH L) : A —/LDOEELREFEDOINR EXRIICEE T, FHE

2T, HEVFHLIESLEIDHY A,

1.

=

4. body (K30 : A—=VOALTY, HEV AR FESTILVE S ICUATZANES, 44T 60

~T70 XFRENSATOHL T, A—NY 7 FOHBBITHERELZREL THERW,

5. conclusion (i) : L& HDOLTT, IEOMBEOAESL, REIOERKEZ DT H0nEWH Z &7

Lo, RICEZ LT,

6. close (60 : & ICIRE LEAEZ ANET, B (PS) HHLSHAITZDORIZEET £,

RBECHW, FEHT50Faxz—a i oTR, LT LS OIS LEITH Y FH A,
2L, 2074 ==y Mt TXEZHIRTL2EHEZ ST T &, LVFERIGEALT VAL

ZESIZENTEEY, UTORIXZRTRBEEL X 9,

Example 1

Let’s go to Maui!

Hi! Lynn,

How’s life? I've been up to my neck in work. Feel burned out.

But vacation’s coming up. Yea! Maui is marvy! Had a great time there

last summer: swimming, catching up on my reading, and just doing nothing.

I'll be off the first 2 weeks of June, so why don’t we synchronize

our vacation time and go to Maui together. Sounds good? If it’s OK,

just leave everything to me. Will make all the hotel and rent-a-car arrangements.

Get back to me ASAP. Crossing my fingers you can go.

Aloha!
Judy

(ML Y 27 4 A, WINEFLT [ 2728 E A — L DEE T L RBUE] N VIR, 2006 5

—HR S L s



Example 13D B WAGEIZSE Tlo A—/L DB TH, WEEE L TWDHIRHTHE 5 RINEDE E A>T
F9, Bl iE, XHD “marvy” 12BF 5 < “marvelous” (FEESH L) OFEMEETL X 9, “Feel burned
t” (RZR&E7-%%) X “Had a great time there” (Do BRI Lo70) RED K HIT, EENE
H%éﬁ’b“(b HZRICHBIEALEL X D, PERCAER ETIEEFEOEENEATbNET, LED Y XA
EEEZRICEL DI FBOAR KN DT 7 =y IV TTR, T —vARGER TIIEbA L E
FEE AL, DEuE"Jiﬁ?ﬂ%fﬁ%ﬁ FHIEIBERNWTL X 9,
WOFISCIT XY 7 +—~ LR TEIC > TWET,

Example 2

Re: secretarial position subject line
Dear Ms. Brown: salutation
I read of a job opening for a secretarial position on the WebContents opening
web site. sentence

I have been an executive secretary for three years. I type over 80 wpm and body
I also trained other secretaries how to use word processing and
accounting software. I am looking for a challenging work environment
like the one at WebContents.

I attached my resume and will call you next Monday to discuss it. conclusion

I look forward to talking with you soon. close

Sincerely yours,

Masami Morishita

(i . BEKIT [P R A E A =LA L Mgl Hisy A7 L, 2007 FE 5 —EikZ)

< Subject line DDIFH >

Subject line (2% % “Re:” (Regarding) 1%, AAFEDA—/LLE UL, ZHNZE LA —MITHT 5
BIETHDHZLERLET, ZOM4IT Example 1 @ “Let’s go to Maui!” LHER_RDHEEVRAT A
TER, ERZHRITRT LW RTIER LT, MHARKEDA =V EZITROHEFOLE. 700
SV ZAHT 5 EFle D& Z R LIS D AR E < 20 £7, O H TARDBDLLHAIZTI
T, BRI E S THBHEFICL o THEEN RS TRWTL L 9,

<BEEOMHLF>
ST ODHFIL D salutation & close THEDONAERIOEWZHIER LEL X5, DL OHETX, =G
F & ORI L o T formal & informal W3 IFAE LD T, UAMEBELLETDT,



ZNHBHEIZL TSN,

<Formal & Informal ® X5 (register) >
AAGE & g L2561, WERIIZEIUR ERE RBGERBUTIH W AN, B VXX LR DX %
DUF, HHF & OFEHITHI OFEWRFEE O E IS U TXREEZ DM ERH HR1E, £o7<FLT
T, DI, AvE—TVEEFSFVEADLEDIC, HATEOVFHTTELZELHDLTL L D,
FIEROFMAEFHWZBEICHARDE  EA—ALTOaIa=lr—va VRS Tiy,
FNEZEST—IZONTRNELLELNDLZ bV EHA, LLERL, FRIZHHATESD0
W32 ETHHLE LTHEDDON E A—LTTDT, EROZTF v b (RF 7 v ) B5FHZENK
17 G I
Tip: Register I, LATDHRA » MK EZDTIUL D £ HWr§ 5 Z L3 TE £,
Salutation & close / HFEHIS W EI L (colloquial phrases) /785 (vocabulary)
AWEFE - L7 (abbreviations and symbols) /#5F (Emoticons)

<HATL B>

AARFED E A—/LERUL, CEITERZ T, HEICSITEANRN D, B EEXHBECHLA T v
I (indentation) Z#HWFIZ, —{T722F CEEZ 4D ET (block style),

1E LM

How’s life? I've been up to my neck in work. Feel burned out.

But vacation’s coming up. Yea! Maui is marvy! Had a great time there
last summer: swimming, catching up on my reading, and just doing nothing.

= T2

LU

ﬂ\

How’s life? I've been up to my neck in work. Feel burned out.

But vacation’s coming up. Yea! Maui is marvy! Had a great time there last sum- mer:

swimming, catching up on my reading, and just doing nothing.

RS2 Tld, AX—ANRL eoT=72®) “summer” NP TN TWET, EFETIT, XTFEY
SEZEID AT T AT K 5729122 9o 72 hyphenation 2SHWHILE TN, E A — /L TITHGED
INHETEATLET, BITOXA IV TIEFHICED N TV H DT TIEH D E/ AN, Rk 2 i K
ELTBRIZ, BmOFRETZD THVIRT L OIZE &, ZEFITNSVEHTEO E ETH EAWITHT
ZLMTEET,

<BBEERFLFIEDRN>

FHTZPCRY 7 b7, FREEHEREREICL > TE, Eo e A—ARERNVICEREINRN D
ERHYET (Wb EXTET), TORKROOE DM, CTEHT HERIC TBREHRFE LT 2> T
LEIZLTE, flaidn—~HFONEZ, 4] >EH— [IV] & LA, BEIEKACTFICRY £7,

ATV T7 7 Xy DT EVOMAEDLETEZEL LI,



<SRRI >

A

Dear Mr. Johnson: ——Salutation |% 7 #+—~ /L, Expressions # D Z &,

This is my first e-mail to you. —#]D TA— /L EZEDLMHFIIT, NI O XD @2 AND Z &
Nd %, email 1T email & HEL,

I'm Taro Yamada, —45I12% 5 T 2L EMR 720X, “Mynameis...” EWI EWHIE, BidbEH L
2 (B A—/VZBR O THRFERMKIT) . LEPNSTEUNTH L, WHICHEGELZIMEREE L TFA
TWAANEWVWIHIREE 25, “Tam” & “Tm” EELDIL, 74— REVRAL X —THiI
T KANICZ2 > T D, E A=A DREIE, LE =KV b LA v 7 —vcEE, R IEIC
THZENFEND,

I'm very interested. —— “I'm interested (in...)” [(~I(2) BN H D | TR RELHRTZN, E A —
IVTIHE ISR Z DT, HIEZMR L TR X, L<HHMEVE LT, “I'minteresting” [FA
IFBLRIRO AT & 5, interest 1T [HBEAZ R85 LW O BEZROTHEE, (B2l LT
FERFEFROBENIEE T, [FITHEDOWNWLTT ] EF-oTLEIAIFTREDTELLIOIEWVS b
DB -7, ZiuE “That is convenient for me” TRUTITZNDEH SR NNY] EEIRXT LT A%,
“I'm convenient” ¢t E->TCLEo7=7r—A,)

I'm goingto.../will... — &b 5 %ﬂ%%élﬁﬁéﬁ@%?@ﬁ“i‘?ﬁfiﬁ? “‘will” 28 THOE/RT, T
52060 THDHOIZH LT, “begoingto” 1T THZOERIFEIRRLS, 7562 &I >TW05] @
B, A=/ THHOWERLRLIRERTERE, FELEZFFEL L THRRNLHEET,. bW TIC
KAEBLY 720,

this summer —— [ZOH (12)] & W) REIGIAEIL, tomorrow X° last year X° tonight 72 & & 6] U T,
“in this summer” @ X 9 (ZRTEGAZ 1 2 LEIT720, in OFWRIFEBECZ ZIZEEFN TV 5D,

I believe —Dbelieve IZITHIZ HEL TS LW IHIRWERDEH D H D EEONRHIENR, ZOHFID X
912 think & [F CERTH S 2 & b0, EVRAA—/L Tl realize b LIZUIEF U & 9 (2ffibh %
D, ZAUTROREENGE,

I have just registered myself for. .. —HiffijiEH =D “Iregistered” TiE72< “I have (just) registered”

LHBUETE TIRIZ 2> T D, SUERMIZHHENICH EHLHL B IELWA, ETHICT S M=o 7
YABRHED, 2FYD ot WERRLEZOTRYVAIER L TVWET) LWVWH=aT AT, B
BRBENZNERIRBTE D, $2 T~2BBET D) Lo BoBEOEICHEE, “I
registered...” E72FELS L, [~ZBICE ED, BilLzl EWOEKIZRD, ZOLAITHR
@Al & L C register & AV, “register oneselffor...” 20Ut F L Fh & Lfﬁié rolzLizw,

I'm looking forward to seeing you. .. —— Z1UI A — /L OfFD K W OBE L LTEZHEINLDOT, L
SMOFENZ 728D X O ITHE LT &0, “Tlook forward. . .” £EL 205D, K< HDHME
WE, “Tm looking forward to see you” T, to DRICENGFZFF-> T 5LV I b0, ZOHET to
% “look forward” T 2%5 2R3 DD T, £OHITIILT AR EI4GF (seeing 72 &) A3k
WEBMALLVY,



Taro YAMADA Mr.) —E L A4 IZE B 52T LTH LWy, AAE AT VI WO T, 52 KT
2T 52 ENEN, £ Mr) Ms.) SR L TEL & HEMNRIETAEICHKD R THELROTH
@JO

B.
Hi, Sachiko ——Z @ salutation {1 > 7 4+ —~ /1,
This is Lynn ——&EiE CHAELRFZ HME O KB, “Tm Lynn” 75 &, £25 THFLEHRDRWNED

IZH 2% L, “My name is Lynn” (272 > CTIEXEREEM, TR & RGUTIE U TR KRR AZE O,

Long timenosee! — 7 4+ —~ /L A 7 —~< /L& MOT  ALSED | LFIRICHOWOND KL,
ZIUAMTE, ZOA=ATIE T ] OZHANAICHSL, TOFEDRA v =V TIEIMERNV, v L
CESTHNEDHAITITH E V EDRNITA K,

well, don’t remember. Been a long time, I bet, like, three years? ——
well R like (E7zldsay 72 L) LB OREOFER, FHELESEOF TIZARICHNS, XFL L
TECE, BHENAH T, DEIFEPELE N5, “don’t remember” X° “Been a long time” Tl
[0 Is 2 EDFFEOHGBEM SN TN D, ZHEETIILLS DL,

This is to let you know that. .. —“let you know” |Z E A — VBT HHEET L —XD—D/R2D T,
ﬁw’@ﬁéiﬁ’bkw 7%*7W/4/7ﬁ%7w%%b?§ﬁéﬂ&)%@ﬁf<téwJ
EWVIH AL “let me know” 725D T, bty hTRAZV, ZOHAED “Thisis” 1% “This
email is” E\WH T &, A—NVOHMERTERHZIZID L H7pEEXHF 275, “I'm writing to let you
know” (°0X°7 +—</b) X “Just tolet you know” (o004 T 4 —<) BREDOT U T—T g
D& DHD T, Expressions HZHDZ &,

Stateside —— 7 A U B ARE (12, T)) &5 9 EBEROOGELRH,

this April — 2t [ZOMWAIZ] &) REIFEIFREL, FiC “this summer” OIHH %S,

hubby ——husband ® OFEEH, [FU < wife 1% wifey, FHIT7 A U A THOWON L8, @I kRFEnes
HOEFOEIDIES, BLWHE=FZMHFICLTADORMBED Z LIZERTIHEICHHAVD
B, HEVDATTNLE WL THEERENDO T, N EZAIITR AT,

Can you believe that? — L N UL« J 2 AF g O—F, ({FLobnb?) EHOTWD XD
T, FE MELonsndil LREZRDTVD, DETH, MFOBLESDIZNRHI L S,

laughing your head off — M |ZEFRTIUE Ko THARIRIET) 720, ZHiEH < £ THIE,
JEETIE (RFRCT A U A 3E) RIFSREER L<fEbd (T2 SAD] OFEWRT “tons of” &7

“millions of” & 7F 928, FERRITIZE Z EF TERLHED L 20O EiHE),

BTW, —— “By the way” OIEAFKGL, WEFEIZ DOV TH Expressions S D Z &,
as of 2009. —— [~YEf (D) | I~BE (D) ZEWT D “asof b, A—/LTLIEH, “the latest

dataasof...” TOHARBUEDEHT —4% ] 7L,

keep in touch “intouch” | NEEAZED G- T, FEAEWVDRH - T V) EM, “keep in touch”
700 DEAE 240 X 7200 |, “be intouch” H[RIER T NEAE 2 EILD X 912 LTHL J, £72 “get in touch
with. ..” 7256 T~CliEZ D) L%, FFEITHERRZVEILZROT, ZHLBIHH LW,

nee —née & bEFL, FEEIL A1), AL Z2EKT L7 7 Ak,




W= ==r—rva VElftE GG A B IEERER

W& HoE (inquiry) &{K#H (request) # 1

<$ZEDOKRA >

E A=V TIEMEFIMPEZEMLZY , A Z L2 LIV TN L <H 0 £, EICEIR
FAWERB L CEERO AV % Lo HICHOTFAMERHY £3T0T. —HBIchbi-->T IFnWab
HEkiE) AEY BIF E L& ET,

1. flscx 4 7 (&RL)
BB OFISCA L BEELFER, BERLTEA T LEbOEEBIE TES T EE, EEA—L
D4 1E TE0616Name |, {2/ TEL LA, A DHRAICEETNT VT 7y h&EDIFT
WAl TEDL L HICLTLIESNY,
- ISR A B E T,

2. AAME (BEE2)

BB 2 Mo T, MH B SL EKECE ELHE E LET,
- #2403 Google R¥ = A2 F®D Week 2 (A, B, C) MBATWET, FiET 5270 —70DOH D&,
fRE SN EINIE 2R AL T EE W,

3. FICfERE  (EEE3)

BB B ICHE T TN TN O EARGEIZE L TLZEWN, BV MREVWTHLILEAITTNESEIC
LTHWWTTL, BORVDOEZHFZLTHHWEEA,
- #2403 Google R¥ = A2 F®D Week 2 (A, B, C) MBATWET, FTET 5270 —70DOH D&,
FEE SN EITOE ZTAL T EE W,

4. iR
< SENE, LFOSRMEIZ LN > THRIWSEDED A —VEIERK L, i Tl T ES W, A—L
DF41% TA0616Name |, 2 S 7z A —/LiX, REIORBED 2> DH 7L e LTEWE T O T,
P EBWEIOFRERH E TIZIFHRH L T ZE0,
c A — OV T

1. EESCFELMIC, TNUODRMIEL THD T —EALHEMIZ O N TOMWEbEET 5,
2. BOLHET, RERWEDE L TS O0ZEIZHAT 5,

3. BEMOBEBEZEHEZ. Than T <#rn71 5,

4. ELORV, TEERXEICTD,

INHIEFETAETHWERA, RIS, 2ORA L P Z2IE2E N EABND L IICTRLTAT
<&V,




<5l TR >

A.

ZOFICE, ADOEFIIEMEIELTOINED A —)L, BHOEHZEHFEZEZIZLTHY . NEE
BLT U,

To whom it may concern: ——={5H&H D4 72 ENRHOG A EEOMFOELIGHEDBAEE, D
HYFEER) HDHWIL TBHRERAL) IZFE4ET 5,
website — HAGETIX [HR—2 =V ARz L5 57% Ak homepage 1TV 1 FORMKIZHT-H

=YDz L (HARGETIE My 7= 2 )), H&IETiX website D E M T homepage & 2 i
D, FEEOXFEIZHEZ L ANTons L) Ji;?o’C%f:o
found your products. . . very interesting —— [find + HAJFE + BEG ] O T, [OO0Z~7ZLE I |

LWV ERIZAR D,

line — O ) —ADZ L, ZOHITIEH, SAERREE L COHDREMOFD [/ T—1) L) Fa
XY T 4 =DV Y =X (EENORNH D) AT, T4y T ERE D, LHOE CARE
TAVTEDLNS Z LD, line L5 ) kI IColz L DBBDH B,

considering making —— [consider + doing] T I~L X9 &9 LW HERIZ/Z2 %, Tconsider + H
fIFE +tobe [dol) 1 TOOIZ~TH 5 k%iéj T, BN %, (# : “He considered the movie
(to be) boring” MFIZIZF OMLELIBIE7Z>7-]. “The first mechanical computer is considered to

have been invented by Charles Babbage” [ OB FERE I T T v — L X« Ny URFEI LT
EEZLNTND,)

making large order for

order |% [(—fxAYIZ) 13 (o) HEE3C) NEX L2 &) ERD
AElE LTh, £ NEXT D) LI EROBEEE LTHHWD, 4aé LT EXT %) &5
I BRIL. “makean order” X° “place an order” 7¢ & O®EhFE LA GDOE D, MEFELT H0ERTIC
THTEF O for, HEIZIELT D0~ 9121% to &2 V5, (5: “I placed an order to a nearby bookshop
for ten copies of Murakami Haruki’s new novel.” DEFTOEIE A EEMOFELZ 1 O fiHEX L2,
on a regular basis —— “on. .. basis” %, FFHICEAL TiX T~DHEET) L5 BEWIZRD, BZIX,
“on a daily basis” 48 H ], fliZ% “on a friendly basis” T [l LWE#ITJ. “on the first-come
first-served basis” [JEFNAT) 72 &, JEHOEAIRVY,
I would like you to answer the following questions concerning the orders:
— T(AN) ~L7zW] 1% “T would like to. . .”, D ANIZ L TIEL WAL, like DIZITEEHE T
L4 (HRKS) »&daxE Ans, (B : “T'd like him to be more careful” Zi21xH - & FEEEL
725 TCIELVY), “I'dlike Mary and John to be a happy couple” [ X7 U —L 3> Dh v 7T
Lo TIELV],) concerning IL [~IZET 5, BALT) L WIHER, E XA — L TClIfE 51 %
WO TR ZTEL EEF, ZotvrT o A2K)8 “the following questions” DEFEZ DEA L2
TV, HAICY A MR ERLSGEIEL, SCRICany (1) 2752 &M%,
order form —— EXE| O Z &, —KxMIC 1] 2T HA1F “document” Zff 5, form &9
X, A EFEAHER S LN UDIHEESNTWAEHDOZ &, *v b ETHIAZT D2 SlcZE
MK BERHEANT LI EN IS DY, HAHRMOFFTITRWVA form EFESZ LIZ72> TV D,



-

currently —— WEHIE], KL< recently [Z

halt, T<EWiREID) SIRFISND DT, EEBYL
%, (f5] : I've been seeing Mike often recently “[FiTiZ~A 27 L r>oHww HIE->TWz), I'm
currently going out with Mike” TWEHIE~ A 7 L& E-TW5S],)

have a good stock of —— “have a stock [stocks] of. . .” I% [~DIERIH 5 |, flZH “have. . . in stock”

EWVIEWVHFLEH D, FEIIZOWVTORIWE LR TIIE I MEDLWEERD T, Hiks I<HMFEL T
B2,

ten copies of ——FHIRI#RCE 7 7 A V72 EDT 1, —E 11X copy & 5 . “ten of your latest catalogs”
EEOL, TRIED10ESON 0T EWVWOE

(ZHL D 372 0D TREAT T T2,

refer to the attached document for —E X — /LA EZ AL EEL RV T A EH2 EF, plicr
FANENES TR T DO EE, T 7 7 ANDRHDEZ EE2MLELEBRIINELROT, I<HEx

TBX7F\», oS0 E LTI, “See attached for. . .” “Find attached (the file)” 72 ENH 5, fH
BARFREANFENDMEEICH L, FISUCHT L 9 REXHFOFRNHYITIEH 5,

I’'m looking forward to doing business with you. — O < < W OEE L L THWLILHILE D CAJD
Ol o, FHOOWERED XAIEDRWVITR LNV ETEERLH DN, —SRZD & XLEDRED

DNELS BT, ILEVCAIDA Ny 7 ZHELTBWT, REISUTHLEZLRNBMHES L)
295 & v,

B.

ZHUE A DBISCA =Tk DR,
IZEATHY, ZHFEZhTH

[LES

XTI < “First” “Second” FHA/RLTONEDT2ERM
TRV, SV IFRLBELELEVIAALTHY . FEiHORIWE DRI
Hifg & UTITMBEy 72 & 72 o TN 5,

Dear Mr Tanaka:

Mr.O U F KRR DI, BEBXFENAFY ZAELS, AFUZATIZTZOHED
v U 4 R &b\ o RN —fi%aY,

enquiry inquiry & HE<, 4 F U ATl enquiry D 5B EIZHN BN S,
inchargeof — T~IZK L THEEEZHA DI, ~EZHHBLTWVDH] OEM, “The person in charge” [FH{L:
H.OHEME] oL 5,

- «

Z "meet

meet your needs ——Z @ meet |3 [ (BR, MERE) TSR D, ~ZHld] L0 EER, il
the deadline” [
there is no problem for you to order online, though it is safer to do so by post. —— “for you to order”

UNCEICAEDLED] EWHfEWEHT 5,

AERTDE [HRICL-THEXTDHI L] L2b, ZOROT7 L—XFEFETISHNLDT,
KEDF TR TEE=V, (B : “It is good for your health to quit smoking” [ZEEIIEEFEIZ Luvy),)

“to do s0” 1% “to order online” ZEFWRZ 72 b D, LEOHFTRH L FEA L THTICHEDTIC, 5
WX 72 0 R4 (it X0 that) TRALZD 2805 WS 7=y 7%, BRZEEZES ET
L& THEE,

by post ——7 A U B HEFETIX “bymail” 59, A XY ATIL THME] 2FH L Tpost &L 57
VY,

ZENn%



give any discount to our customers ——Z DA% [HEIZXT LT FI5| 24T 9 022D T, to BWHW LI
%o HMizxt Lol F5he %/Tﬂ‘fa/\ %, for Z 5, (B : “They offer a discount for an early
ticket reservation foevery customer” 2 TOEIZK LT, 7 v NRHITHESI 2RI L TW5],)

considering —— Z DA T (FIF. Wikz) ZEIZANNIT LV o E

we could offer —— = Z T could MEDLDN TN L DIETRA S EEZIETED I EWIHIELEBZDHTD
DEVARITZNI =R EH AT MFHIC) BT D LN L2l L Th D,

a good enough stock ——enough OfZIEIZFE, EAH EOHT 25513, ZOREFOERICL b,

depends on how large ——Z® “depends on” |E [~IZ#HD | Tl [~KETHD ] LV EIR,
ZITEMFS, TERKDBWVORDEXEZBEZTT ] LEBILTWD Z LIZHEE, 2V RIETEH
BEA—LTHLE TS EINENH Z L,

As requested, —— “As you requested” & A U, Z D as (X [~V 2] &) EE, (] : “As you said
yesterday, ...” TABMEHE 72X H12),) ZOFOENOREDT7 L —RX %= SAH->TEL &fE
Fle

Also included are —— T[RIEf L7=DiX] EWHERHT, LA - TL{fEDbILD,
available — TAFTX %, EHFREZR] LW O ER, ANZHOWT IFERHNTDH] EE25HEICDH
Huoins,

We look forward to hearing from you soon —— Z AV HFENTHW GV DR E U 3CA), #fE L TR LW
FlIZENTEL L L,



BFHRaIa=r—rarSEftE G5GE) A B lERER

BWE&HE (inquiry) &K (request) # 2

<FZEDKRA L F>

AIENC S &FEE, L E A — BT HMWAbE SEKEOM N F 2R L, S8 L ThEEd, 4
I, AICABEDA—=NLVDOIEIZTEEZ THhDEEIRDNE, FIXFA THECTHIEL, SHICL¥
— DB EFSTZRA > MR ZBE LT, E A—LE L X —0lilet LTAHAET, SO HREITAT
BORRH Sy E TV E LTHO, ZRICKT HREEZENTWELEEET, V7 I7AA—IREDLD

Iz

FENVTWVE N EHERTOIERTHLHV ETDT, Lo VHATLLYIRIELTHIT TIZENY,

. pICs A TEE S (FR)

BB 1L ORI A~D B LR, BRILTHA T L b DOEGEME TA— /LTl T EI, i*

fEDOBEOMH41E TE06238Name ], A —/WAERLIZ, A~V TF = v VHEREAfE S 7 & LT, Bh&EWLHN
RWIEFR L T &0,

cBISCA L B, BISCC EDMRENEI (respectively) X7 IZ72->TWET, EX HOEWTHISRN

EOEDLDHMNEMR LTI,

- ISRz B £,
. BISCHRERTE (ERE2)

BB 2 OBV 2 — % L FEA, RIICE A TS, fif1L Google K¥ = 2> b (Week 3)

WO I N—T T ENATVET,
R LICHEYE ZfRA LETOT, SEESHIRMBICHET L LI LTS ZE N,
FSCERGEE (BRES)

CEBR3OKLAENGHICELTLES W, BV FESBICLTHMONERALL, BATEXTEHENT

HAEHECT, i1 Google R¥ =2 A2 b (Week 3) O/ NV —T7Z LITiTWET,

CETHRESNTIBHEL, ZOBRTHOLIZHEAZEZIAATHLLWVWET, BINTHOREX %

FZADGEIE, Iy aFEESTAREZHLL TS,

. Rt (BR4)
CHOEDEREED A — /T DIREA =NV E2EE | GHiTE TE-oTIEEW, ZEHOEOMHA

1% TA0O623Name ],

R IIRIRIOME E LR SN A v =V %, —HBEE L DT, ZhbDHbL—oF

TIXM IR HIRIE E WV O TR TRUEZ R L T ES 0,

CEDA =TT DBRETH LM L HI0, AL EHEIMALREDTRELTSES

Uy,



<SRRI >

A

the schedule of the test run —— &, HF| (213 schedule Zff 5> DRk, [~%2 T 5 TFE] &
F 9 KL “schedule of .., TWDOWODTIE] &9 KFHT “schedule for...” &7 %, “testrun” @
run I TEE, Bl LW H BT, BEOHGEL L UIary Ba—207a s I hz@hd 2 & (&
bbbl LHED) Tbbho,

isin —Z® in &, [FEHELTND, BNTWD] LWS B, [Teoltb Aolc=a2—ATY ) L5
IBEIZH “Thisisjustin” 728 EF 9,

If so, please forward it cc to all of our staff members. ——E A —/L TlIL ¥ —|ZBHT 5 HENET D E F
s nTunbg, forward MEET 5] %972 L. cc (carbon copy) b+ 9, & 51T bee (blind carbon
copy) LWIORED DD, A—NDEEHLE cc ITRET DL, BEOANIA—NVEED ZENTE,
ZREERBOT = PZITWSTMTHRRIND, bee 29 & MIZFEITIE ST DR ZEEITIT
IRV, BRYERBUZISE U TEWIT 720, TCC TS | &) EBRTIE “send. . . cc to. . .7 = “ce. . .
to...” R EOERBEMNMEDLINSD, (H : “Please cc the file forward to John and Julia, too.” Y3 &
Va2V TICHbEDT 7 A% CC THEL T 2S00 ,)

we need the test to be completed RIS, FEEBEFELE LT WEE] L F 95413 need N
Lo5< 0<%, want X° I'dlike & b3 25 &, FHEFOEBMAAVIAZIZL VY, need + HAJEE +to
+ #F) OEL XMEH> DT, EhTlEu,

specs —— HARGETHHEM R ED MEEE] EWVWO BT 1Ay 7| LEHZ2ENRH 5, specs 1T
specifications (ffk, fEEkE) O Z & T, ZOEKROAF L L CIEEIE TEL Z LIT>TW 5D,

it will delay the launch. ——Z @ it IZZDOHIOEHDONEZFEL TV 5, “itwill” LW ) T pEx
Fh, FEEFFELE L TGRRITWBIELNT D,

Thanks in advance for your help. —— TXA LS BHEWLET ] LW HEECDORE D T, ZOHNIL,
INE—BIRZD LRI r— A,

B.

Following up on my request of almost a month ago, I must urgently repeat once again our question:
—HHETZINDBEKBE L7 RICET A=A TH L Z AR L, BIEICHIG L TH Bz & 3
RKLTWD, 20O must DFWHFIZIBEIZLIZVD, BT [~L7En] &0 ) LTl < i A
TH Loy WO AT, must RR-720

Has. .. been arranged? —5E T ICTH 2L T, B2ELCWDH I LERBTE 5,

should have been sent —H(E/Z TlE “should be sent”, EDZ L2 HSHEAIIBITD L 912705,

(ELNTVDERELE ST W) ZEEN, ZOHEIE TEEESs TR Z &2 IFHS 2
BEXNHD,

on the 21th and 28th (see the minutes attached) ——E{&72 A 05L& 72 D Fk 2R 5 2
LT, BVl T 2R HAE 5 X AWV EE LW SCHNIC 72 D, B R SIS DUV CUEREIL Z 7R 5~ D A3 3 72
DT, RATEBERL, BRAATEONAREZHZHFEMICE LD DO Z &% proceedings & H 1D
O (R E), SFREOFRFETTE (FANS, FRITHEAITRTHD) OZ Lid agenda &



we must insist that the test be completed without fail by the middle of July. —— “the test be” @ &
ZAIEFFHCT AV A TEHINDHEEZ ST, “the test shouldbe” @ should ZEMs L7zt DEEX D
& B\, insist X° demand 72 & OBhEAIL, that LI T OWNAE L 727250 L TWH D Tid/e <, Te LA that
UTDOZEZ5IEEITHDOTHDL, DFV [ERT D) ZLIZLo TEEICENMTORD LD
L, IS OEEDEFENIZOWTIE should DEMEE Z 5,

will TiE72 < would 22 DIE, TH-TUFIRLRNWZ LN ITN—% 5

RIVUE] LW O EREIAD LT, would D—FET, FBWELRZZEX 1T T 5D,

Failure to do so would delay

C.

your email of the 12th —— H {12/~ T O THIUE “emailon...” 720 ZFH 7208, TV DD A — 1)
EE 9RO RGE T of Z WD,

we do still have a change we’d like to ask for. —— “we have” TiZ72< “we dohave” & H %5 DIL
AT D70, TRIELIZWV] EWVHEKED, MENEENLRVDPNTINIZDOT, TE, #ENIC
bV ET) LELXA DL LD EEDID, “askfor” IWEE 15551 WO E, AR EHBFEICL

FE2IZOWTIETRD] EWVIEKRIZRY, TOOSAFWEsLoWETH] EMCE IR
VFaz—va U ERT,

drawing [XI[fi] DOREEL,

Our operator says that the sample you sent is pretty good, but we still have to improve it. —— 4
L—F—| OERZIIEEWVICHT O, DL —FHOEZIEKINT 52 LT, MG hxFy
57, BITITETED TENT, but TORWTABIZAL LW RNIZR > TV D, HFICKREE
STWBIELMNT 5, “improve it” I “improve onit” EHF 9, MNZETIZLTHY BENHLDELE

L&V BEIRTIR, BE DL,

do you think you could let me know as soon as possible what you can do to include ——<°=<CE (0] L 72
ENHIZRoTVEDN, THHHFONVHEZEEL TTEICBEWVLTWAD E 25, could § can & iE
W TZARZ EEZBEOLTWHDONE I DY EHAD ] EVWHETIZ/Z Y | 72 “what you can
do” THFITERIHELHTITTW\D,

when you can getitinto ——Z 5 51X —#5 L T can > TH D73, FEH S—VITHAATe &0 5 A
FEICA B LIEFEFEROT, bIb I~ {725 T could 1l 9 & TiHew,

dwg

D.

Regarding your email of June 12, we do still require a change —— =2 Z THHEA T, fHHFO A — 1 & 2
HoMbEL Ay E—VOMELIMEICT L) REBE IR RINTND, BELIMHEN EHE X
BV ETH RELEHWTELZLDOLEEDNDEN, 22 TH “wedorequire” AL THY, [5H
FARZEEZMNTLS D EIZEI WS Z L] THEZOREITE] LW OEUNRBELINTWD, require
LD RS OR0F Y 0D,



as shown in Dwg. SC-318 attached. —[{ROFLFVNHFL L THLHDO L, TEZH L TWDHEUNT 5,
“as shown in” (X[ (B L) ~ZHHEY | &) Z &, COFISLD indicated % i > T “as indicated”
EHLEIZENTE S, (B : “As indicated in the previous email I sent this Monday” [ H 2235315
DLz A—ZH DY |,)

Could you let us know, please, when you will incorporate the change into a prototype, and when it
will be introduced in production parts. —— = Z T4 XL —F — & DHAEEFITILEIC LT, H
TENCHEZEZ TS, ar~TRY)o 7z please (T SN DD T, < TR LTV DK U3
L& 5, “when you will” “when it will” &9 EE H AN, ZNHE21TH Z LIIBEE
FHELLEIZT, TE TWoR528 072070 W) HAFEICHL TEWTWD, ZAUTERM
DEHCAZ DD, ERETEN TR E VI MFICHE L,

by no later than 15:00 this Thursday. — RV EEROGEIT, 2O XD IZEEMARIIA Z245E 7T 5. “As
soon as possible” & E DI T HE SKBELD 72 FHFITITRFIZDFA,

KA ORISR ZE LT, EFEIC We 2089 20 T 2 5 22 OIRAFT A2 0 HETY, 5Tk
2T, AvE—=VOMRPEIEDLNEZEZTHATIIZENY,



BWala=r—rarSiEftE O5E) A FEUEGERER

THY - HEF - HiAA

<IREDORA V>

ST E A=A b 2 —Z W TEERLES DO TR, M LY ~OSINHFELHIAL 21T O RO RBL 2 H,
TWEET, EMEBERE LTHEFED [ (a, the) ] OHIEIZOWTOERZBEY LE T DT,
ZONEHSE R TECHEIZID AT IZ 0,

1. piscx 1 7E (&R
BB OB A~D LKA, BRILTHA T LI DOEGEE Tl T EE VW, EMICZ A
TTETWBENEIDETDHERLTHLEE LTI, EEOBEOMH4IT. TE0630Name].
s BISCARRR AR AT, RA VM EERLET,
2.Eﬁwﬁﬁ_ow1 (R R EAL
FBICRETEA L7 ) o b (—HINE) 21200, dalORAN 2 EEZHR L TR ET,
S.Wi$4/bﬁ§ &kt 2)
BB 20X —fISCE & D& LLHA, BAREREBES LAEDLERDBL, ENENOHFISCIZONT
DOFINEZ TLIZE W, fif#51T Google R = A h D Week 4 7> BTV E 1,
4. FESCERE  (BERE3)

BB 3 O L HEBFEIZE LT EEV, f#%1 Google K= A2 b Week 4 D HATWET, BV
EREELTHDIHDIIZNEBEICLTLEEN, ZELERUANAOEZ T THHWEREA,
5. PRETEH
AT TR EHFEDIEDDE LA =LA v —V 2R L, Bl T TS, EEOBED
H:441% TA0630Name],
UTOHEAZEVIAATLEEN, ZEEXICR> TVTRRZ LD T, KL< &,

. HEEDO® Al EEAEA - B AEERET D,
et JG 0 %@\%ﬁ%~fx\4V&~*yh%ﬁﬁ8®ﬁm*#%&hi%%mZé_&o

2. BRTNWECESTETFRDORA—NEBRDORER (accounting) I[ZEEET 55— [LLITO X STk
TNhETRILELLE] EWHZEERTEDIZ, bEDAYE—VEIRETIHEEL T D,

3. BREORE—ETHIEDOA v E—Y (1) X, A—VOKRE, BLDORIZEL, KO A—
LD E Z AT “Fwd?” EfHF T THEEA—/L)] THHZ EEZ/RLTH LV, ERRICHRET
L8581, BEICIRAOORENEHENDIDT, LI (1) ODA—LEZHSMITEY ., 1
RIS T D L VWO RIC LT, (4) OBIOA vyE—VE2EEMATH XU,

4. BEZEBUHELTHD O X9 ICTHFET IR (expense) ZXFHRICHGE L, Thg
BWONCEE L TH 59, BEONRZMHIORLTHIWL, IR 77 AL EZ/RTH L
I EIITLTH LN,




<5l TR >

A

To whom it may concern: —— [PIRESNL] THHEEER ), HBOHEFIZELLE0, HFEORLDR Y
MO IRWGE D54 DE X, MIZiE“Dear all” “Hi, everyone” (D54 . “Dear Sir or Madam”

(RADBZNOIRWGE) 72E, 5T, HPFOEMR EL5MAIMES 2L bdH D, “Reservation

Desk”. “Person in charge of reservations” [FHIFHYERE] 72 L,

Afriend of mine —— “My friend” & E< & FRICEHT 2R 2 WGAE, B0 THE—OKRKAN] &
WIOBERIZRD, ZZ2TE #HbasKAD > BHEO— AN 720D T “afriend of mine”,

highly recommends —— [#1® 5, HET 5] &9 BEED recommend (%, LiE LIE highly & & &2
Huwbivsd, ... is highly recommended” [~72% Z & 258 < 1D (FR) LET) /DX
B S, (B : “It is highly recommended that you make your payment by the end of week.” i
DDV ETIZBIINL EEVEE],)

for the nights of. . . —fEH THIDERIZ AR R AREKBH, —ATHIUL, “for the night of. ..” & 725,

Couldyou... —Z 21X “Canyou... ” £721% “Please... ”. “I'dliketoknow... ” 72 ETH R,

HEERTILVOBERITA Z =2y FTTSICHRDLZENTELDOT, TOFRZFRT AANHA
HSETND LWV I KEFEND LN TS,

rates and availability —— “rates” &#HEEIZ/2DIE, FRIZ X > THEHED R~ 72005, “available” X

[FICAD, D ZENTED] LWV EMN, ZZEORPIL “vacancy” TH KW\23, FiEEICE -

T “vacant” XHFVRREN IS BRVOT (HEVHATS TORWELUDT5), “availability” &
FIEI LN L,

Thanks in advance —ERT 5 & Aib o TEHLET ), DFV [BEWLET] LWnWHZ L&, HF
MBENEZHNTSND Z EE2 R L TRIEHL TV D, BIFbdkE D SThD—,

B.

We are planning to. .. —— [~ 95 FE, ~L7-WER-TWS], “Wewill...” 72L&, 250
HrcENETHEND Z LT, “Wearegoingto... ” 72&, BEICIRELIZZ &L LTENETD
EWHZ Lk, ENHITHNRS L, “We are planning to. .. 7 (ZiX TR[EECTHIUE~ L=V E0)
= T ADIFRLY,

have the following two people attend the international exhibit on the 19th:

—— Thave+ AN () + ®hF) C, [~Z¥ 5] LW IHEKICARD, 2D have [ LW\ b 2 5 E)F,
izl “lethim go” 24T TD |, “makeher cry” ML ENIED ] 7 ERNH D, FHED
#aal & L CTlE “get my friends fohelp me” [AGEIZ P> TH D 9], “forcethe prisoner to work”

NAZ@BNED] 2L to Z2fED bORH D, BRENZL - T, [~3HD) &I Efl oSN
EIDT, MERELTWEEEZN,

attend (IATEFIZ DT, [~ICHFET 5] LW IO EBRIC/A S, “attend at. .. ” OHEDL ENIC
BT %, 72k “attend to. .. 7 72&, [MIEMHEETSED) B2 ANTE T L) ThEEZ 2
5] I EOEWIZR D, ZTHORIEIZBT S attend DFERIL, 45D “attention” TRV [To X
DILHE0, NERE, ERTD) Lo LTHD,



following LA T D] EH-T, XOKREN Y (1) ITRoTW5, EEESAR L THAELE
<BAOFRRIE,

AfFCTHZELRWIGEIL, Erfm D the 2 THFZFEIZT 5, “the 1st” “the 2nd” “the
3rd” &, R LHEZELS LGNV RDIDOT, HVWHTFEHEY ZO XD ITHNHHBERN
20N,

manufacturer —— MLEEE ] 0L, ARTE [ A—H—] LEI L%
WA, FEEETIE “manufacturer” 73 —#%AY,

Thank you for your cooperation, ——Z 1% /2D “Thanks in advance” & [A] U
HIET, TEALSBBENWEZLET) E0nH L,

C.

application —— [TH LiAZ& |, BREREOEEY | EITHER E~DSN
LIABZDEEIZE S5, #h5X apply T, “apply to. . . 7 121 T~IZH LiATe) & T~{2YTidE
L1 ORBRDLERND D, ZOREITRIE, 7k [H LiATe) X “apply to...” & “apply for...”
W%, toldTH LIATSED Nofiik/s & (RKFE~DOHES) ZFE L. for [TH LIADHE GRAD
bHRA R E) ZHET,

We have made. .. —BIE52 TRIZR > TWHDIE, TTeolcb~LEL) &
WO CZHT 720, FREZ LTI ICEBLTWET VI Ay -
ERADNDDT, EUN LW,

reservation |ZJEJF 72 & OTFH, “for two” 1 T2 A
D ENnH Tk, VA KNTZ T, “Atable for two, please.” 12 A, T— 7 /VFE TRV LE
T 7 EE 9, “Two tables, please.” EED72WE 92, BRAIZ, 7T AU I TIHBFIFICE
LERONDEERHDLDOT, HHLTREINIGEITEE,

We are looking forward to seeing you there. —— Z 1V HIEHICEZH SN DIk F
D 3eh), < EWVWE DN, “looking forward to see you” & 35 DILEEVWVRD THE,

Date: March 19 (Tuesday) 10:00 to 7:30 —— IR D 7= 6D D IRAF THE H A3
TFREINTND Z EICHER, BEVWARNEIICEEZH LT D, KEZEBEIC, BARETIE
10:00~7:30 & [~ &M 5 Z ENLVR, KEETIEH E D AT, HEETIE “(from) 10:00 to
7:30” “10:00 through 7:30” “10:00-7:30" 73 & DFRELHN L,

Venue —Place &AL Z & 7273, venue TIIAFE DM D, Fimid - 7=
BT &V ) BHRA WDV, 72 & PR TON B, FiEY, B oThbn %
ELMORG LN IER T IS ANnSEns,

reservations for two

D.

ZHUTHNEAEHDO AE, E A=V THHEED DNELEN, BIGICL > TEEHR TFRE T2 LK
HDOoNDHEE LS, [ZEH] KREH] TR OIET, HELRFHAZIILDICE LD TES, AER
M T salutation X°> complimentary close 23& g LTV 5,



for the entire morning of. . . —##iI3C A IZ&H > 7= “for the nights of. . .” & A
U<, w5 &7 2 25T KB,

having the 10 regional managersin —— lhave + A +in] T [(A) ZHE1%F
BRI NI N
arrange for. .. —— [~ZFfT %5, #(HT 5, arrange 7217 CTHEKITHEL

%703, “arrange for. . .” O L L bbb, T<bThe=a2T7 ADEVE LTI, arrange
2N TH TR, arrange for 73 [FENTHHA TOLE S, HENEH LTS LWIHKLEEA

2 D%

throughout the morning —— [ “for the entire morning” LRIUCZ &, 4
A9 o &0,

danishes —— danish & /NP TFKEET 5 DL, Danish pastry @ F§EFREL T,
WHhWHETF =y o (IA—=YREEZMAT() DL,

Please notify me to confirm. . . ——confirm I [#i&], Z OHESEENTH

TERILZ2MEET L LV ) T &, TRMERERICHV DD,

any conflict ——conflict I% [(EFRFELZKD) x32) [(LOFD) gl &
BRI, ZZTIEHHICTINER>TLE Y ZEEETEOICHNS
nTW5,



= la=r—va UEFAE G5 A BINEHREE

EEEM DR

<IREDRA >

BEOHD DI T B TMEIAD A — M ONTORA v b, AENTLRY 72 &% & i 5 &
WY Far— g CHEMRRBLET, BICHTEZERLHY T8, BEOHVIRLHETS )
—HEENF RO TEEE L LD, EREOPTHMICL 7258 TIEOBBICO W COMBE
PR L LCRED LETOT, EANRLZA2BSLVLTHELL ),

1. piscx 1 7E (&R

BRI OB E A=V A~D 2L HiA, BULTHA LTS DOEHIITE TiES TN, #
FEOBEOHAIL TE0T07Name ], /N IZ L TES TWEZWTHFETT AN, Z05HE13F4 D
BAIZEKBND T2 O FHFe T E 2T T IE I,

- BISCIZ W T OffL & i £9,

2. ETRLEHO—  (FHREERH

- RHRERA RN G, WEEOETE S HEOBEZ L0 F T 5 56 ORIl O — Bl oW TR
RBLET,

3. FISTAA v MFE  (BER2)

-ER 2 OFISC L H—E, FaELLHA, BAGERERD LEDLERN L, ZAZNUTONTORKRMIC
Bz TLIEZEW, fif51E Google K= A2 b Week 5 7005 7 —7"Z L1 T\WEd, BET & ICfiE
BHERALLETOT, 4 TDHLIAIEZETAL TSN,

4. FESCERE  (BRE3)

R 3 DH L AEIGEIZE L TL X, &1 Google K% = A s Week 5 /5 7 /V—7 Z L |2T

WET, BBEZ L ICERZBA LETOT, ZETDHLEIACEALZTLALTIEINY,
5. iEfE

- SENE, EAAARSEIZEFED A — LV EER L Tik> T 7230, NI, BETORMEEE -
WMOREDR 7Ly Ml % EoTIELNE NI b, FERRICREICEEL TEZIV Z5 T
2T —arERELT, TRADARTTA v =V ZER LTI ZI W,

< EEDOBEOHEA X TAOTO7Name] .

CECHOBETENCLOREEZBIZ LT, BRTHNIRLT VA= L EZFENTAHATIEIN,




<5l TR >

A

Thank you for writing. — & & i L OBEWREIZ R <l 5 RBL, EICZ TS 72 A — 23T 5 KE
ThHDHZLE2MLYEDHEEL H D, “Thank you for your email of May 15.” 15 H 15 HD A —/v'%
DL H TXWE L7z, “Thank you for your order for. . .” T~% Z{EXWEEHONRLEH IX
WE ), “Thank you very much for your quick reply.” [F#E R ZTIEW 72 S BV LET)
RE, BRAx T NRE— TR D,

Iwillsendyou... — ZOHEIFA —VICIRMAT 52D TiEe, FLEEERETHBEY ET LV E
bk, 07 will &g Tna,
as you requested [ ZHKFHDE D IZ)] —— [~D X HIZ, ~Di@EVIZ] EWVWIERTD as DFE, Zih

b2 < OB TR 2V TR TE . CEZHRISHAIL T L DOITRILODO T, BRI S X
2T Lz,

questions or concerns——concerns XU/ 5 Z & LELHE | X2 OHAEMUSNO L O ZTET T2
DO 72K, 2L ZIXEREEICEA L TR S - THEFEZH LI TH2HA 6. U
concerns D72 EEND,

as below [NZH2EYVIZ) — b EEFL (JEFETE 213 the same. . . as above) “as” DL,
FEL<ETIE ... contact us by email at the address indicated below” [ FIZ/RL7=7 RLAET
E A —/LTHfE LTIV EWIIKUTIZAR D23, as below THEWZR S ERITED S,

have a representative get in touch with you—— Thave + A\ + #jFl] T [~XH25 ] &9 EIR, “get
in touch with” (% contact L[F U< T~IZHf&ET D] L) Z&DRDT, 2o H4E (R
FDOFE) NOHRIITHEET DL IICIEDL) EWIEKIZRD, HRAIZ “keep in touch with”
Tl HEEEHECEI RN 21T 5], “be in touch with” 72&, T~EEENLHEE ALY &G>T
WL, MFEEVRDHDL] Lnd ZEeRT,

B

Thank you for your response. —— /= DfiEii 25, ZOHELITATT 2 A—/LTORY LV ZHIHRIZ
LTwWab,

I am still interested, but could you please send me an estimate? —— K% 5 <, [F7Z2HIOREMIZT

BAILREHY TLEI M2 EEFNENTETZOT, ZHIZH L TREL TS EEDNS, but
TORWNWTH LD, THIRIEH Y £T08, ALV 2HRNWEMELERIEEAl EWVIH T L%
257280, B Z DA could you T2 < will you EEWVWTHREV, EWHDL, KHITEA
THREDL VW ZHTITEN RO T (ENMEFELENLS) THLAERTLES] LWnH=aT 2%
A D could [T T L HME TRV D, 728 estimate [TF2HET B &b « I —E X DEEED FAE
H 0T, fEFEEZFFTAOSHEEICERT 52X v 7 O8O RIS U 1 quotation & V5,

I want to have it by May 17, if possible. if Ty Lb~7%b] b, LIEFEHTEZas ERICLS BN
fEF] (55 TE AIX as useful as “as”), [if + BRG] TERAZRZENRRITE D, £z “Ifso” [
LE972b), “If not” [HLE S TRFT b 2bRES, TIOXET, BZEICLIEAT




ZbE b e “Tneedto...” (272> T2, need & if possible & & ¥ Tl 5 OITFHERAVIZ B )
LWDT, want ([ZE L7z,

Thanks as always for your cooperation. —— [H VN E 95| THOHT [HUNREH | THHL K HHE
Kl 72> TWb, ZOE%DOIL L, “Thank you for your cooperation” [ Z 1 I\ - L E 97
EWVWIHITETIRED M E LTELSHWS, i as always (ZDash [~DXHIZ) OE) ZiES
72T, EFRELY ) HEECR>TOEFT LV I ERICRY, 4% ESLTLALLI] ) A
yE—VETHIEAD, FIRARHAZFHETITR > T D,

C

Dear Taro-san —— AARADADAFNS S A ZFHTTHESDO T, FMEATHE LA LHEZIAD T
san 17 CAARANDLRIZFES NN 2 TV %, Yamada-sensei 72 & 4 [A U,

I've enclosed an estimate —— enclose (X [[FE$ 2] OEWK, HEOHGGOHBENREOETEHN VLN
TW5, E A —/L T, attach #9251 & B < Ohbiv s, attachment (3 RIS~ 7 A V], “Find
attachedthe latest sales report.” [T OE EREEFEL IR L THY £7, “Also attached are the
relevant legal documents.” [BH# D & H1EFEBIROEHZ UM LET |, “See the attachment for
the names and addresses of my clients.” [FAE D KA B L OMFEFTNIRMA 7 7 A Ve THR TS0
EWVIEHITHND,

shipping costs —— ship 1% 3¢9 % |, shipment T 35, M, MUANDOFETELI LA LIE
I ship & H\ 5, “with shipping costs” IE “shipping costs included’. “including shipping
costs” & bFEIT D, 7ed ship (72 &% 160 7 RRR AR L. HFEIIEIT DD RERIC DD
TE %A 1L deliver BT 5, delivery TBLEE] ZHW5, WMEZRFETHE, hT 710 b
(IR DDTRE DT,

comes to [ (@FH/ EN) ~Z7e Db —— BT “He came to after five minutes” 72 &, 15 7314212
WITERER VR L] &) B, “It always comes down to the three of us” Vo R4
TZD3ANZR LWOIDEHD, YTIVER, come HESTEALEFI ZLENTE D, I —
SR HWSRELL “The shirt comes in three colors” [Z DY ¥ V=20 ENRH Y £5 |, F
st I IE R D720,

a little room for negotiation room (2% FEE) DAMT TR, R, ZH) E WO BEHRH 5,
ORI %, TZEBHAOME] LEIRL2VE 91,

if necessary if possible & [F] U if ® %, if it is necessary D,

D

Dear Robert-san —— © £ 5 & 5SS 7E U THEAIZ san fF1F LTWEHL HWWVeD T, 2D ZAEHe
BROBLVHRD LS TH D,

it’s within the ballpark [F&H 72V 2 W EFEHPAN TH 5] —— ballpark 1T [EERS |, BZ 5L T 2

U ADPMED 72 LT=RBLTH A 9, ballpark [ZIAWGEFTROT, 2002t HWOHFHIZE X
FH, EVIIREDRAFEL VLHEEZITOHAICR A E L THWSLILS, a ballpark estimate &
ST TRENPRAELY ) OZ &, BRLDO ZAUTHFERIZEN, E A— A TiEbY HNEL



s, 7238 2 OLAEITRES O ENTFRHEAN &9 2 & 720 T, “Tt is within our budget’ 4
FOFTERNIWNED £F1 LE->THRWL, “We canwell affordit” 185 Z N TxEd, +o
FRMHOMHEETT ) L EF5 2L TED, Frkiisko b B <Al 5 RBUT, “Tl take a rain check’
[AEIFRCOTEL L (F2FH->THR) ] BH D, raincheck (T, REDHAF IEIZ /2> 255125

TENDFry bOZ LT, BAZOT 7y MaFS L URBRE BT LN TE 5,

my people —— my colleagues [[Flf&7= 5 |, my boss [ E7]|, the manager [ E#% | & OEIfRE 13~
WEONR, ZENHZODELSLKDIZ TTHBMAD AL ELTHET LSRRI, owrstalt [ZH DA%
v 7] ELTH AW, BARAIT staff IFEATNTHND DT, 2% v 7 OHOEAENZDOWVWTE D
& X1, the staff member(s) & L22IF T2 B2, 728 [HL OMl) 2RI 2551%, JTHI%
DiE Y your people & 725,

tomorrow morning —— “See you tomorrow” 72 E LEIU X O, [HT O] W) EKRTD
tomorrow morning (ZIEATERN DR, FRIFICEZSNEL L ] &5 9 L E1T “See you
again in the morning’ & 722 0O T, fEWVZITFICER, 0O AEITEHIICRE > TWDHH D7k
DT, EDOFEFEFRZD LR,



= la=r—va U EFE GG A BAERREE

fRIBD A —N—HFOY T 7 ¥ a U EHRMICE EHT

<FZEDKRA L F>

AENE, E A= VORETHLAE— FEfEN L, REOAMFIZOWTHEE L, HFORFE WIS 25
EHT DOV EFRET, LA —HIXEEDTNL ONOMEMEEZ Z /2 LT, A1 MR L
TWEET, £/, BEBEFERETHELE A—VEF 55, THS THYOENWZA—LEF =
I FTH] TENTERITFIUIRY EHA, TOBRICEITNELZ DAL U by, TR L Tl &
FL X,

1. piscx 1 7E (&R
BB 1L OBISCA & BELLSFHA, BRLTHA T LELOE#ITE TE-> T EE N, HEOED
#4413 TE0T14Namel|, A ENIBNZZ A THERH 2D DT, LT HAHDZIT T 2T TIE S0,
- BISUERL A e/, HERRA VAR LET, EMICA L BERIEL, HEHDENIONT
EBEXTHET,

2. PISCRHIME  (EE2)
BRI 2 OB L Z—C & DA RLSFHA, WETEZ I RAITONTEZTHTIIEEN,
cHE<BIXLH—E & F Zaid, BRILTHA 7 LzbO et Tho T EEW, EFEDOBOM
410% TE0714Name2|, SRR HIVIHIL G XA 7L THATLTEIN,
cELFORILT, CEDREDIITHEINTWDINEHRLET,
- BISCHRRR & fe e, RA v N EHER L ET,

3. ARl (BEE3)
CER2OKDVICERS L L TAEOEAER L TWET, FERSNTWHINEL K< Fid, ik
RE 1 GRE 2 E2IIW AR L CERT £ Tk TLE & W, XEDEEDH4 1% TA0714Namel .,
THELGAIIRBICETORE S BT GRAITE 2 X 512 LT IE&EN,

4. FESCEREE  (BRk4)
- BB 4 ORTHE. BISTE W ESUERGE T, BISCE K< B, FEEOOT L ERTIZ O
THRAE LT IEE0,
BB OB IO BIE Y OFSUERME T, TNENO L EIGEICE LT E SN,
« ZHH OMERIEA~OfEZE Google K= Ak Week 6 24T\ E4, Aig T 27 0—70D7 7
ANVEHRE, BATIRENINTND EZAIZEZEZTRALTLIIEE N,




<SRRI >
confirm (verb) / confirmation (noun) MfiEs89 % (#5) | [fEsE (450) ) —HISC A & B TiX. confirm
EWV) HEEOFWHIZHER L2V,
- EPENEI L L CIIREEiRE T
We’'d like to confirm something ~ZfEF8 L 7=\
oRAAATES
Would you please confirm something [~%fER L C<NETh) L7eb,
- F i ESFEEHWT
We’d like something confirmed ~%f#i2 L TIZ L\

HDHWE
We need to have something confirmed [~ %2 L7321 iE)
LD,

« 7245 confirmation % {# > T,
We need your confirmation of something [~ OGRS LI TF |
Send your confirmation over #2455 X 912)
RELFLZLLTED, FRIHADE ZAT TR BT A=V THD Z L E2WHMAT LHEIT
X, ARIBEE D & Ry,
FLAEFROR T VDT 7 & HBERNCHER T 258 S, confirm/ confirmation Zff 5 O T, fiATIZH
T H A=A DOHFTHEEITILD,
apply Y CiE® 5, @HT L] —RIEFO to & THNWS,
* You applied Ato B TA % BIZ#H L72, A% BiZxtL THuZ]
- Ais appliedto B TAS BIZHCixHHN TN D
H ) —OOREMNZZHEE LTE THLIAT) OBKRTEILEERH D, TH LiATe, IKFET D] O
A% BB CRIE R for & & HITHWD,
- I'd like to apply for the job [ZDREIZISEE L7z
£ 57 D application (2 6 il 5 OEBRNH 5,
- an application of the theory [HEz& D& H B
- an application form [H LiAZFARE, HEEE]
invoicing [ :RKE51T) invoice I XV IR D Z &, EFTHHEWICHT HEIRT, EFICEETH
HHRENBEMO—EREMEBNTH D, FEREOLRNTHLME —ENTHL THDLH DY invoice
ERREN, IO TEL GG L, IMETEL LA L1 H 5, FICTIE invoice 28 THHEA D F5KE
ZED] LW BEROEE L LTHNLRATWS,

<BISXDORA v F>
1. Subject DEX HITEHITRLTHLN?

2. ATIIZEREN, B TIIRBERLZH SN, ZORRIT?



3. ADOHFNTER LRI/ >TWAHN, TOHMIT?

4. BOINBREENEVHIRALDIZREN?

5. AL BIZEIWIRUZHEWIFITIUZ L WEA S I



< B SCHER >

s XBEHERIZOWT—C OF 1 BKIZMR SN0 ONLL S0 bRNnLEOMA, Znz2 ED k)
WZ2BHICHTHZ LT, LVHEICLTH D, EOF 1 EE CHIEZ@IRBICERR, ROBETED
PR A R OMERICIHT 2 2 & T, FHEBENTE, AT <Aoo TV ARICER LY, L —
RE A= VIZELT, AMZLo0VEATE bW WICE A E R,

CETEREY (T2 1ty TR0 WRT S (FE v 2)
. XOBE[EHATLE BlaEd s, o000 KE0nrid)
. AR OERD DI ITINA D (ZhiEAF T a )

C TEEH U WEHIFEE R AR IR (e

L BEXDOLEITMEFICE S LTRLW RS S

[ B N S N

EV) CERER A NI A E RV, WHBEWBRIZMEZEZELS B X R THHEDO T, FFHOHMIZH
LU, BRI EEFEIRHPRLRLOT, XBELT-E VT 5, 20FERBZVEGEIL. FEd
FBXLLTHHALT 25, D OFISE, L —REEICHNONAZRBZZH LT T, REARIC
o TND, LE—RA—NENL LS THREREVREILZT 205ETRNOT, FHOSHETHE
< LTz,

The reason is that. . . [ZOHHII~] — X< HDHMEVE L TIX, The reason is because. . .
N5, It is because. . . EWVWIFWVWERHLOTIRFE L TWD EBONLHH, ZAUTHMIZ
that TORSHRRY,
except for / but——C TI/3 sets of prints but “Spring Morning” & 72> TW A, ZIUIE © XL 91T sets
of Clavelle prints except for Spring Morning & £ OH3IE LYY, All but one member were there [—
N Z bR
WTEANR=RZEZITWZ] L) ELIRFIL TV D,
each + #DHEL (2 DL LDOAFN K HEb) WIZHEIHR W, 72720 20
BV ONDERENRH > T, TNENIZERR L AMREIDLETEATHNSDT, E DX 51T The
dates & T2 AR S LIV, 04513 The dates 23 EFEIZ/2 5 DT, BFIT 4 REEIE O
LOEMND, LRARITHIERTIL of TH for THRW, 722D (BZ 6 HE) {EihDZ A Mk
Spring Morning & A %V v 7 TEI OMIE LV (F721% Spring Morning & FHRZAHT 5) 3, A—
VT NTA XY v 7 DMEZ WL “Spring Morning” & L TC%H BV (_Spring Morning & 7%
ZELH D),
prompt reply [BIFEDIKE | ——prompt & L LW HHFEZENL TWDKCIZ/2 D, prompt H
R HEESCTHE S IR0 H BV, BN THE LW BB 2 72 1T 71U, please reply immediately <° please
reply as soon as you can 72 £ DEX HETIUILR,
fax you [Fax Tit%] ——>F ¥ send something to you by fax (send you something by fax)?> = & 72
23, Fax 3 —IIZ 72 51225 T Fax @Al & L CfEDILD L 91272 ~>7-, email you [E A—/L T
£5) bR, SEOMETA X LML TWLDOT, HITEFTOEMIZK AAL > THE 72\, blog
HEgik L CE 74 (blogger 72 &),
Enclosed please find. .. — Enclosed is... — #1300 < TBE LV, I've enclosed. .. 72 &L

each exhibition




A M L— MZEL FRFREOHEAIC~ v F LTS, ZHUTEEOEATN . E A —/L® attached s
fFL7z) ?E)Hﬁ%o
PO No. A% 5] [1ECFE A | ——Purchase Order Number D%,

under separate cover [HIDEE T MHET) —ZHHEFELWO T, HffiiZ separately X° later &
FFIE X,
As per. .. [~V |Z A LA TTIE RS 728, As agreed (As we

agreed / As it was agreed upon) & ED%E ZEFIE L,

uponreceipt of. .. [~ZZIFTEWVKE | —FTEVEILE LTHERY, Lrd, ZhEiA TS E
WO ZEEBECMbEE [T T) WAHIETOT, Zo—Hidsit, 3 <HRIE LT LTI,
Z ) FETFIXR W (prompt DIEZH)

dispatch [(HET) X5 —HFHEDOA A=, v~ A3 I DOFWR L ITHO>NTHRELfEbR
%, WEOHEIT TREDMETED] LWIHIERROT, HIXZH D X5 TEFFE] TELLEIC
R 7R,

I should be most grateful if you would confirm this by return——
I should be most grateful if. .. LW\ 9 FWHITMENCH D03, EZEFTTEICELS T —RAIL, EUX
AZDHRETIZTET 72V &S > T, Could you please confirm (Would you please confirm) < 5 23
WEI7ZA 9, 69 —&, by return [ TERTE ThRaiZd EV b, it [I2) v
IRBATEZIHBZNZIEV (prompt DIASHR)

FISC G iZoNWT

fOFISLEERTH, ETHLHFLEINTNDIZBROEEA I, A—LORMEE LT, FR M
KRVEVTELLEWNWS ZLENRDD, BIXG b, ZEELBELEDLHINDIED EHKDVIZHLHT2T T,
RERBEITANTH D, T ASAP R ! - THY ., FELALBNTNDEONMEL D L H 12725 T
W5, ZHEBZELLFEEL, BLWTEEVOEREIHETFLORD LD ROT, bR AEM ) LER
RN, A—VORM) - ZEFHELEDOBR - AV EBEDL L EORNAREITL ST, LEORAZ AL BN
B LT LIz,



= la=r—va VSR G5 A LSS

7 L —AIZDOUNT

<FEOFEA L F >
edDE A—NMIEL2RVBMYOPTYH, 7 L— AT b0ENRVELWEHICAY £, 46
37 V=L L ZORBOBRIZFENZ CNTLE-72HE & MFORFERIC L > TR OEITIZ IR EED
AELTZHAICONT, P LB MEZE L THEATHEET,

1. ez A4 7@E1 (BRk1)

cHICAEBEEISHAT, BEULTHA F LTl E TEo TLEE W, 41X TE0721Namel |,

“BISLA L BiX, 2HONLH LY =2 T HDHFEOREHE T o7/l S HICEFLZR
RTWET, BRI ElELZ B LY TTWERERHLOT, Ak T LWEEEZ LD 2 &
HLIZFOONMLET,

- BISCA L BIZOWTOEHEFEAET,

2. plcrATHE2  (Ek2)

“HIXCEDEEISAT, BEHILTHA 7L CGlfiE TE-o T 23V, H41% [E0721Name2],

IS C EDIE, HPEORTFETHENELLOT, BEFERETLINEINEVIRNRTT, £2M0
BETDRMAER L TS C L, AELZEDSTHRTLID LD, LHOEWVWEZHERL T ZEN,

IS C & DICOWT DA T ET,

3. MEHRE  (B#E3)

B3 ICH D FSEOME MBEICHER L T 7230, fRE XA T Google R = A >k Week 72> HAT
WET,

cBISCREDE—HICE EFO () 1~11 OFZFEFEICE LT ZEV, =720, M7 72003,
() HEELWGEIEICIE~NFEZ TEE0,

SESAERRBIE——1~6 DTN ENDO A AGEL . FEEICE LT 7ESV, B 1 - Bk 2 ol & fighn
LSO L,

4. FREIERK

U FOT—~THRLA—NAVEMERL, #ifiE ThoTLEEW, F41% TA0721Name],

R ZOBRECONWTORE - 1RE - HYE - FEREEFNTLLLEEN, BETFALILEZ EF
{FESTHEL LI, BRI, A—IVONENERLEND Lo TRRIND Z Liddh ) FHA,
RERTEREZWEZ X, “T would be most grateful” T3,




<5l TR >

Thank you for your reply. / Regarding. . . —F 3T EXH LML L TGED, AD LD ITEGH ZR
(buffer statement) Z & IZX > TXHEDEE L IHF5H <, B Tld==a2— K 7 /11C fﬁ %xzi,tb\
EBEXFETHZIET, THLICERIERNH 2 DT TIERNI L ZRLTND, b\ﬁ‘ﬁ”b ILTH, B
A THLWNED A =T E, DX ATT 4 URBIEEZRICHI WL I ICTRLEND,

Subject line——1ZIE[F U & 9 R EWROH4 7273, B Tl Final request & EXIRATHY, ZN7ETT
FHPEOFEEZMWET SN TES, E A= VOHAIFTFROIEEDHRIZHT-5H 72D T, £
fﬁ%’%w(%hf%%iéib@i%ﬁ%bkw

such as——E&HI 227 TR 2 72 OITITMHADREL, Asuchas B [72EZIETBDO XS Al L
2 BUTAE 5 23, such Aas B @ﬁéf“%ﬁzéo BBEOT, ABRLRRHRR b DO THL5HR. A
R L CAETWE X2 Z ERZU, #2103 request such as yours & such a request as
yours [T EHLHE [HARloNBH LICRo7=2 K 9 RBR) 7208, BiE TIEZ 0L 9 BRI L 2
WZ LTy BETIIZIOERNEBE L [Hlale) 26 LaHERRNE D K% b o
ThdrZ ENELBILD,

frankly hard to believe for us—frankly I3 to tell the truth & [FI U X 512, KUIRZ 25 98546. £
TIENLEFTHERIT 256125, ZZ2TE EU bRV EWIHIKFLIT-EVIER DD
AnbiiTng, RREIENRO THENR G EET 28005 503, B@iﬁﬁ%%%ﬁwzﬁ
ERDTELDOTHIL, HEOMEDOARHERLEBELTDHOELFTHD,

This is a requirement of all our customers. / I thought it must be clear that... —Z#L51N A L BD
T BT, A Tix TBROERE #2512 GWICT 2 & T, ZOFERBEROFEH THD Z &
ERADY LR LTS, —FH B T [ZARZELNERVDN &S IEFED W FRF23
SRV, WITHLIZLTH, GO CARWAEFITIE

Fr=v 71 BBICEINT DI L THHE SR D)
FECEANREEZH L CLES LFERZ AL ROT, [HHEROIZEZIUELRZH>TLE I
EWVISIEEEED, THLDOEEEZITANSTS TL2O08HG2TH 5,
equipment—— Z UL E CHAR A R T, RA[RAF /2O T equipments & X7 5720 L, an
equipment & H72 L7720, IZEZ bR WAFE L TRFEMNL S DIZ, information X° advice 72
Enbd s,

It’s simply impossible. . . / So I have no choice but. .. —— TX 2N LT TEXRVWEHAST LRI, A
Tl simply E O ESAND TS T, MEIZ7Z WL THETIZZAWZ & HRICORL LT VWD
ZIEOHNPLTND, =BT, So... ITI»b~] &LT, URMHFLLORMGEZII LT
WD ZEEFMICEEEEDTND, BRAIZB O but i [LirL) TidZe<, except [~LIFMZ ]
DEY,

meet / compatible with——35/1238 5 . SMHEZ 727 &0 9 BEHO meet O HiE, 0% 270 Sl A
925 L) ETO be compatible with E{EL T\ 5,

BED 2 BTV A——ELLDA—Lh FMEERME SRV ZITIRS RN EFT > T0LER, £




DEDOIENR T2 D, A TIHMEDHAF LG SHESALFELZ L TOVELLNE VI KT, B T
FREBLALEFRE LR RO ZFHUL LWV BRATH D, TOREDENH)THEIZ bR
TV, ENLHITHERNE LRI H D DT, 5 F WG IT72uy,

Fr=v22: THLOBEZRD T, TR > XHEEERT D)
HENCTVBREPICEERELT 2DIEEL RNDOT, oA LD FHMEEZRDTHD A — L& ERT
AHE O LT,




<5l TR >

FPHRALTBE-VWolX, C & D TIEFUFHEICOWTOBETYH, ZOMEIZE B b)) =
Lo ClEdh FTHLHEEMROMR LN, D ITFEERHZO@EE L > Tn5, D ITARA—
JLTED DT S 72 WVERSCER DT, FRMEDTT7 7 v 7 ATELRITIR R B 720,

We're a little worried here. . . —— 7 L' > R U —7ZeEXHL, ZOA—/VIERREBESE TEe, RO
OO HLDRDT, FELHAMBERS 5,

John, / Dear Sirs: ——Salutations GC%W%L@‘EI/\ZJK%‘%%LTb\é D TiIHx TEE LWBREONT 21T
9 LT, FEHEMIZRESHBLTCND, 2F 0, —HIFGRIZIFZEZ bR E W) BERRTH D,

My understanding is that. . ZbH, AR —ZH LAl $5‘%E§1—6 DIRFBDR BT HEHBEL, M

TS é’*&béi?ﬂ I/"CE%%)O

Please be advised that: —— (2 D TIZ T CTICHE LI FEELHITEAIURZ D2 EFEZ HITR->TND,

SOICHEEFEZICTDHI LT, HIC—2bEPELRVWEIIZLTH D,

Fr=v7 3 BR/IEELREDRETIE. XALBRICEH DT D)
IRGLEZE THECREEEHTIT20OMELE 250, WRPZHLOERICE > TBOPTLRE
ST B ERDT, BHEOWEDr—ATlE, —UIHF A BB % RETEEOCERT S & B,

you/ ABC———C TiIZH < FTEXFEN [H727) (2 ZTiE John) (2T TEWTWS, — 5 DI ABC
FLEWIEANLEATELLTHY, b ETRARBHEDORAZ A TENTH DL, AROITHE
FIRDITE D ETHAUY,

give up / surrender—— %2 D O FNREE LWLEEDN, ZAUESEEWVICHRNATND, H<0b
B DIGEARRDFEEEF 7= give up LV b, HSEFED surrender #1953, MBI T +—~
NWIRE U 5, BB IXERHGE (legalese) O—FET, ZHLTE D LELIIR VST VO THER
yARDAY

JG has reluctantly agreed to accept. .. —— L IFXPEBRARAERMIB 2 H & 6O TEBRWE2D 0 E
LLTWo, —HEOREARIZN, JG 2 MESG72< ) FELELETIE ZSORERH2 T TIZZ
LHDBENTIZ YT —LTNDEVNITE— TR D, B LOOBRERD EVWIEET /=7,

we may want to. .. —may OV FITER2 723, 22T HEAICL o TEE I 525720 &)
WEEDOREWRT, —FEOREEELR>TND, DFED  [EI0ZEI LR TRWE I IZBBEWLET)
LWL,

we regret to inform you that. . . —— Z1LLL EZ2 W E EIE LU regret OffivV, Z L% we're sorry to
inform you that & 92 & B9fE/RF1RIZ72 D, regret b [L7a< THEIZAR LR WA, £ 9 TIEARWVD
TRLEZ2V] &) Z &, 7272 L may want to E13EV, B LBRTZWEEE XD EZ AR
DT, REEITIZTE R0,

under—— ~{ZHESX ) [~ICHIY |, Z 2 TOBERNEFE L IL, ZHRFHEOGFETH L, HET
ZHICHREIZZ L ZED L0, TNE O HBREZEDINIZL T, ZOZDODXLED AL AT 5



o TN D,

damages—— [HEE] &\ O HAITHEIE D damage, damages &35 & HEERE (&) tWHE
272 %, BRDEWROLGEIIEHIV L2 54562V T, FFELSIKEITER L2V, (F : arms

[25). glasses [ A 4 %], responsibilities [EEAEFFONXIWHE, WHEEHL],)

we reserve the right to claim. . . late shipment. —— = ®—&i ¢, legalese D T, BEFEGERN 21T
TEHRAID 1T W, reserve OREARRJEIRIL, DEROTZOITHEDLOTITH > THL ] 2DOT, ZD
GAMR ZATE L7220 ind K5I A D00, EERIITRERE 25K 2 £ 5> T2, penalties
X2 OBE BRI NENA) 2L, due to 1TJRIK - RILEFFT DT, £ D penalties
N JIGIZ BRI F DD & | (that must be paid to) TH D &V 5 E I,



